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July 1, 1943

To President Alfred Atkinson:

I am pleased to present to you the thirtieth annual written report from
the University of Arizona Library covering the fiscal year ending June 30, 1943
during which period I have been acting-librarian. This year I am appending the
various library departmental reports in the belief that such a presentation will
make more evident the division and extent of work and will give a more personal
recognition of the activities of the departmental chiefs. Therefore, more de-
tailed statistics on acquisitions, cataloguing, circulation, and reference will
be found in the pages following my general review.

*Final budget figure, incorporating changes made during the year.

I believe that we have given the maximum service possible on our budget
of $38,138 which includes the salaries of eight full-time staff members, two
half-time employees, and one consulting librarian. When "norma1 times return,

budget increases should be made to bring the library up to the standard of the
University as a whole, in particular funds should be available to increase our
shelving and reference facilities, to carry on the highly desirable student
assistance formerly made possible through N.Y.A. help, and to add to the book
expenditures so that, the graduate study undertaken here may be more adequately
supported.

ACQUISITIONS

The following table is a short comparative compilation of acquisitions

catalogued in 1942/43. Details concerning significant acquisitions, gifts,
serials, and binding may be found in Miss Paylore's attached report.

BUDGET

Wages (Student)

& EXPENDITURES

1941/42
Budget Expend.

3,60O $3, 521.05

1942/43
Budget Expend.

$3,200 $3408.77
Supplie s 1,225 1,210.44 1,000 994.78
Freight, Postage, Express 250 359.24 350 331.47
Binding, General library 2,700 2,819.52 2,600 1955.37
Binding, Law library loo 102.27 100 124.56
Capital

Books & Periodicals
General library 10,800 10,684.01 10,820 11,272.46
Law library 2,000 2,000.00 2,000 1,999.42

Equipment 925 902.06 75 81.97
TOTAL 21,600 21,598.59 20,145.00 20,168.80

Salaries 17,466 17,465.28 17,846.84 17,822.50

Grand TOTAL 39,06&3f 39,063,87 37,991.84* 37,991.30
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The above figures for government documents include only those volumes of
significant size and importance to be counted in the volume total. Actually

during 1942/43 we have received, classified, and shelved 6,270 separate documents

in our depository collection.

Gifts, catalogued and uncatalogued, amounted to 3244 volumes and numerous
pamphlets, etc., the larger portion being received from Mr. T.S. Hanley, the
Cleveland Dodge Foundation, and from those people interested in the Thomas Vood
Stevens Memorial Theater Collection. We received 1578 pieces on exchange.

The decline in the actual number of purchased volumes is due to the fact
that we acquired several valuable but comparatively expensive sets, such as the
first portion of the Library of Congress printed catalogue, during the year.

The Law Librarian's report appears in full in the report of the Dean of the
Law School. However, it may be noted that 22,645 catalogued volumes are now

available in the law library. The 1w Librarian states that much use was made
of the law books this year by lawyers from the neighboring airbases and by naval
men on the campus.

The Library Committee, happily composed of faculty members sincerely
interested in library development, approved the same allocation of funds as in

1941/42 to be used in purchasing books recommended by various university depart-

ments. Most of the funds were well spent, in particular the revolving fund of
200.00 which was this year alloted to the Department of Anthropology. The

zeal of Dr. Haury and Mr. Getty resulted in íilling many gaps in anthropological
periodical sets, and also added to the general holdings in this field---a field
which deserves sorne emphasis because of the location and resources of the
University. I shall recommend to the committee that the revolving fund,
established several years ago from the general library book fund, be this year
allotted to the new Department of Latin American Cultures.

CATALOGUIMG

Fewer volumes (6924 as conared to 7497 last year) were catalogued this
year than in either of the two preceding years. Miss gckert (see her appended
report) believes that part of the decrease is accounted for by the more rapid
turnover in student assistants on whom irnich of the clerical work depends, and

1941/42 1942/43

Purchased volumes, General library 2,443 1,934
Catalogued gifts & exchanges 2,b86 2,995
Volumes added through binding 1,059 813
Added to law library 1,692 1,307
Uncatalogued government documents 917 988
Volumes reinstated 4 11

Total additions 8,801 8,048
Withdrawn 387 136
Net increase 8,414 7,912

Total volumes at beginning of year 148,204 l566l8

TOTAL V0LUS AT END OF YEAR 156,618 164,530
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that some of the decrease is only apparent and not actual since this was a
more normal year with no appreciable partially catalogued back-log carrying
over from the previous year. At any rate, the total of added volumes is still
a very good total, the third highest in the history o± the library.

BJF RENCE

Miss Mifligan now devotes her full time to reference; hence, the service
in this department has improved, but we still have a reference librarian on
duty only half of the hours that the library is open. In the not too distant
future we should add one more professional librarian, or semi-professional
assistant, to the reference staff. Then a permanent reference desk in the main
reading room can be staffed a sufficient number of hours daily to give the stu-
dents and faculty a service that should be theirs in a university of our size.
The attached report of Miss Milligan, which well explains her activities, shows
a decrease in the number of inter-library and extension loans---a result un-
doubtedly of the decreased enrollment in colleges throughout the country and of
the public preoccupation with war in general.

CIRCULATION

1940/41 1941/42 1942/43
TOTAL CIRCULATIOM 185,083 178,617 129,126

Circulation figures (see Mrs. Howet s attached report for details) show a

30% decrease this year over the pre-war year 1940/41. Registration figures show
only a 15% decrease, but many of the registrants dropped out of school before
making naich use of the library, and, of course, there was a continual exodus of
men going to the armed forces throughout the year. In general, according to ob-
servations of faculty and librarians, those students remaining showed less interest
in their studies than usual; indeed, it might be expected that their concentration
on study would be dissipated noticeably by a world war.

An analysis of home-use circulation by classes of material showed a fairly
uniform decrease in all fields but one: Religion. Increased circulation in this
category undoubtedly is due to the excellent books on religions made available
to us by the Cleveland H. Dodge Foundation gift of $500.00.

Approximately 175 members of the university facult made use of the library
this year in the home-use circulation category---not a large percentage, but none-
theless circulation to the faculty increased over last year.

About five hundred non-university people made direct use of the library
during 1942/43. This number, which excepts those who borrowed by mail, includes
especially air-corps personnel, alumni, clergymen, visiting faculty members and
librarians, industrial workers, teachers, employees of the U.S. Government, and
authors.

Under the capable and industrious direction of Mrs. Oswald H. Wedel, the
volunteers in the War Information Center have continued to assemble printed
matter concerning the war in all its phases and to furnish information to the
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patrons. Home-use circulation from this center totalled 1080, and in addition
the attractive browsing facilities brought readers who spent many hours on the
premises. Although at times the patronage seemed slight, the figures indicate
that the center has given fine service.

Fines collected on overdue and lost books amounted to $780.00, with only
$95.00 outstanding at the end of the year as compared with $717.00 last year. The
fines system still seems necessary to decrease the infraction of rules, but it is,
of course, an irritation to the students and an expensive process to the library
and business office. Some revision of schedules has been made, long outstanding
fines have been cancelled, and restrictions have been made somewhat more lenient
so that we hope to operate the system with less expense and fewer protests than
formerly.

EXHIBITS

Miss Paylore assembled outstanding exhibits on the following subjects
during the year: Frank Lloyd Wright, in which his Arizona activities, notably
Taliesen West, were emphasized; [alt Disney, which exhibits utilized the fine
Disney items in the Hanley Collection and stressed Disney's contribution to the
war effort; Cleveland H. Dodge Foundation gifts of religious books; "December 7th"
an exhibit criticized by several observers for its sting, but one which created
great interest in the faculty and student body; Geopolitics, one of the most suc-
cessful of the exhibits; Political Cartooning, in which many of the library' s
collection of fine, original signed cartoons were used; Books the Nazis Burned;
Sharlot Hall, an exhibit made in conjunction with the Sharlot Hall program arranged
by the library staff; and a series of exhibits on Latin America produced to accompany
the semi-monthly showing of moving pictures given by the University Lecture Committee.
If this series is resumed next winter, the library exhibits will be continued---
particularly since there should be an added interest in Latin America with the new
Department of Latin-American Cultures now on the campus.

STAFF REORGANIZATION---PERSONNEL

In September 1942 the staff was reorganized so that all acquisitions fall
under one department head. As was almost inevitable with Miss Paylore in charge,
and with the capable part-time assistance of Miss Rucks, Miss Bork, and a steno-
grapher, the department has functioned very successfully. This year Miss Paylore
served her third term as secretary of the local chapter of Phi Kappa Ph!, acted as
chairman of the Arizona section of the Junior Members Round Table of the American
Library Association, and began a two-year tnn as Arizona chairman of the American
Library Association membership committee.

In the spring of 1943 further reorganization took place after the death of
Mrs. Gertrude Robert, reserve book room librarian, and the resignation of Miss Eloise
Kelsey, Documents librarian. Miss Louise Milligan, certainly an agreeable, well-
trained reference librarian, will have charge of Reference only; she leaves the
circulation department, including the reserve book room, in charge of Mrs. Mary
Howe, formerly of the New York Public Library, who has recently joined the staff
here. I have justified hope that these changes will greatly imprve our relations
with faculty and students and enable us to be of more real help. It is true that
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the average student comes into contact with the library largely through the cir-

culation and reference personnel; so a large burden of the responsibility for our

reputation rests with the members of these two departments.

Miss Elizabeth Bork, formerly Prescott Public Librarian, has now been added

to the staff to assist in acquisitions, particularly documents, serials, and

binding. She has proved her ability through her work as a student assistant.

Miss Flora Eckert, ably assisted by Miss Adah May Alun, deserves special

commendation for her thoroughness and her ability to administer the cataloguing

department so that a good volume of high quality work is produced at comparatively

low cost. Miss Eckert served again on the advisory section of the American

Library Association Code Revision Committee.

Mr. Henry Cox, and Miss Frances Rucks served part-time in the circulation

department, and we also had the services of a half-time secretary, Mrs. Olga Davis.

The library, with the thoughtful and much appreciated help of the appointment

office, has always tried to choose its student assistants carefully. The turnover

in student workers has been large, but those students who yet remain are certainly

among the very best.

It seems to me proper and correct to note that relations among staff members,

and hence probably relations between the staff and the students and faculty, are

more pleasant and amicable than they have been at any time during the four years

I have had the opportunity to observe and experience such relationships.

During my year as acting-librarian, in addition to the regular duties, I have

served: as Arizona State Director of the Victory Book Campaign during which we

collected l,OOO first-class volumes in the state for the armed forces; as State

Coordinator of Library Institutes on war and post-war problems, an office which

made necessary a trip to the Los Angeles Institute; as President of the Arizona

State Library Association. I also served on the University Coordinating, Library,
and Publications committees, gave several radio programs with the help of Mr. Behn

and Miss Paylore, spoke before a few small groups, and wrote an article for the

Arizona Highways on the interesting Frank Holme Collection in the library.

I am very much pleased to succeed such an able librarian as Mr. William H.

Canson who is now Associate Librarian at the University of Washington. As head

librarian my chief interest will naturally be the university library, and I shall

try to keep our collection and services suited to the curriculum, to help maintain

a library of broad scope, yet one which will become more and more satisfactory to

specialists. Secondly, I have an eager interest in th whole state of Arizona,

and consider it a privilege to work with the Arizona Library Association in its

attempts to improve library service, particularly among the many thousand rural

inhabitants who now have no library resources available.

PROJECTS

In the anticipation that, generally speaking, our routine work next year
may make less concentrated demand on our time, we hope to be able to finish

certain desirable projects delayed through the years, and to fulfill certain

new demands. I am listing, not exhaustively, a few such projects:
Bringing up to date the faculty bibliography compiled in 1937.
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Finishing the inventory of book stock which we started in June 1943.
Continuing the recently inaugu'ated Lists of Recent Acquisitions which have

been well-received by the faculty.
Clearing out our duplicates in the basement, and further shifting of books

and newspapers.
Planning, in collaboration with the Superintendent of Buildings and Grounds,

a detailed and practical addition for book space in the un-floored lower basement

in anticipation of the time when such an addition can be made.

Enlarging the University publications exchange list, in cooperation with the

Publications Committee, in the belief that our publications should have wider dis-

tribution even although in some cases we shall receive nothing in exchange.

Placing cards in the public catalogue for the remainder of our uncatalogued

university publications.
At the suggestion of the Dean of the Graduate School, checking our book stock

in various fields to try to make a sound analysis of the value of the collection

for each graduate study field.
Arranging the miscellaneous Arizona materials in better order.
Checking, experimentally at least, a few volumes of the Library of Congress

catakgtagáinst our holdings to ascertain whether we should check the whole

catalogue in search of titles possessed by the university library which should

be listed in the National Union Catalogue.
Compiling an authoritative list of Arizona state author headings, at the

instigation of the American Library Association which is attempting to have such

listings made for every state in the Union.
Cataloguing some of the material in the Arizona Bureau of Mines Library,

particularly any material which does not duplicate holdings in the General Library.

RECDÎv1ENDATIONS

Most recommendations can await the return of peace, if possibly not prosperity.

However, I should like to note the following:

The purchase of two catalogue cases this year and two more next year will be

almost unavoidable.
Some solution to the shelving problem, only quite temporarily solved, should

be attempted in the near future. We shall continue to shift books wherever

possible in order to add to the space.
If N.Y.A. help is abolished we shall have to augment our student help funds

or curtail our services. About one-third of our student help has been carried on

N.Y.A. funds.
The electric lights in the reserve book room test noticeably under the minimum

necessary for ordinary reading. Since it seems to be somewhat of a problem to get

more current on the present library circuit, possibly the only solution to the

poor lighting in this room would he the installation of fi rescent lighting.

Respectfully submitted,

Frederick Cromwell
Librarian
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ACQUISITI)NS DEPARTMENT (and binding) Miss Patricia Paylore

Ten months' experience in combining all phases of the library's ac-
quisItIOnS has proved the suitability of such a reorganization. Much dupli-

cation of effort between the old order and serials departments has been elini-

mated and the resulting concentration of records in one department has facil-

itated every phase of purchasing, exchanges, and gifts.Iflthe goodwill and
friendly cooperation of not only the assistants in the department but also
the entire staff was found the stimulation to make all adjustments happily.

The most significant acquisitions of the year by purchase were:

Agassiz: Recherches sur les poissons fossiles, 1833-45.
2 vols, and 5 vols, of plates.

American Academy of arts and sciences, vols. 45, 47-74.
American Geographical Society: Catalogue of maps of Hispanic America.

4 vols.
American journal of mathematics, vols. 1-lO, 13-14, 22-24.
American museum of natural history, Anthropological papers,

completing vols, l-34.
Annalen der Physik, ser. 4, vols. l-30.
Annual register (London), 1796-1800, 1820 pt. 1, 1836-1889, 60 vols.
Bureau of American Ethnology, Bulletin #78.
Cornell Studies in English, vols. 20, 23, 25, 27, 29, 31, to complete our set.

Dial (Cincinnati), vol. 1, 1860.
Espana, sus monumentos y artes, su naturaleza e historia. 25 vols.

Gardiner: History of England, 10 vols.
Hood, Thomas: Works, II vols.
Library of Congress Catalog of Printed Cards and Depository.
Lorenz: Catalogue generale de la librarie francaise. 28 vols.
El Palacio, vols. 24-47.
Rehder, Alfred: Bradley bibliography. 5 vols.

Smith, Adam: Theory of moral sentiments, 1761.
Washington historical quarterly, vols, l-10.
Zittel: Handbuch der palaeontologie, 5 vols.

The order routine already established in this department had been
simplified and streamlined as rm.ch as is believed possible within the larger
framework of general University purchasing procedures when the staff reorganiza-
tionbrought a new acquisitions librarian into the department last fall. But

considerable speeding up of billing processes, with the elimination of a great
deal of the present duplication of work by both the Purchasing Jepartment and
the library could be achieved in the following way if current restrictions
were permitted to be lifted:

All invoices, now checked against purchase orders by the Purchasing
department for the amount of encumbrance, fund, and expense classifica-
tion, can be done just as well by the library in about five seconds
for each invoice, since all invoices have to be checked against the
library's copy of the Purchase order anyhow, and since the Purchase
order includes all this information. Furthermore, since the Purchasing
Department does not open and check incoming packages, it has no way
of knowing whether material itemized on invoices has actually been
received or not. Only the library can and does determine this. We
realize of course that the Purchasing Department this year was faced
with personnel problems that aggravated the situation; but even under
normal conditions, there would seem to be no organic reason for such

a duplication of effort. During the past year it was not at all unusual
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for six weeks to elapse between the time books were received and the
invoice was forwarded to us from the Purchasing Department, although
both were sent out from the firm at the same time. The main result
to the library of such an elimination of checking by the Purchasing
Department would, ol course, be the speeding up of approval and
payment of bills, since all library invoices could then be immediately
forwarded to us from the Purchasing Department as soon as received.

From the other end of the bookkeeping process, and after mutual dis-
satisfaction with numerous library bills, mostly for continuations and standing
orders, not submitted on standard University invoice forms, the Business Office
and the library worked out a procedure by which the library returns all such
bills to the firm with a copy of our forms and instructions for preparation.
These forms are returned directly to the library l'or approval before being sent
ori to the Business Office for payment. In this way all library bills now
submitted to the Business Office are in shape for immediate payment. This has
expedited payment as well as relieved the Business Office of the task of re-
turning the improperly submitted invoices to the issuing firms.

Gifts

A total of 3244 volumes, plus numerous pamphlets, etc. were received
as gifts in 1942/43.

The bequest of $500.00 from the Cleveland H. Dodge Foundation for the
purchase of religious books was brought out in last year's report of gifts.
Purchasing from this fund was not begun until the fall of this year, initial
buying being from the basic list compiled by the Committee set up for this
purpose. During the year 171 volumes were bought, expenditures to date being

$378.03. Orders are outstanding at the presenttime to use up most of the
remaining funds. Most significant acquisitions from this fund were:

Ante-Nicene Christian fathers, 10 vols.
Charles, R. H. (ed.): Apocrypha and Pseudepigrapha, 2 vols.
Kidd, B. J.: History of the church to A. D. 461. 3 vols.
Latourette, K. S.: History of the expansion of Christianity, 5 vols.
Moore, G. F.: Judaism in the first century of the Christian era, 3 vols.
Schaff-Herzog new encyclopedia of religious knowledge, 12 vols.
St. Thomas Acquinas: Stimma theologica, 22 vois.

In addition an effort was made to secure all the works in English translation
of the great Danish philosopher Soren Kierkegaard, as well as works about him.
An exhibit of books purchased from this fund was displayed during religious
book week, and a radio program was prepared and given, calling attention to the
most interesting items from the Collection.

Gifts for the Thomas Wood Stevens Memorial Theatre Collection, established
last year, amounted to nearly 750 volumes this year, over 500 of this number
being from the Stevens family and consisting largely of Professor Stevens own
library. In addition to books received for the collection, Mr. Henry L. Gage,
Vice-President of the Mergenthaler Linotype Company, presented a bookplate
especially designed for the Collection. A cash bequest of $30.00, many theatre
programs, and several pictures were also added during the year. The Collection
now numbers approximately 1,000 volumes.
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The T. E. Hanley Collection was increased during the year by 1,649 volumes
and several hundred contemporary pamphlets on the Civil tiar and slavery. An
improvement in cooperation between the donor and the library was effected by the
use of advance lists furnished us for checking, thus eliminating duplication of
titles in the Hanley Collection itself, the general library, and on order.

A fund of 1,O0O.O0 was established by the family of Bili Bishop, first
University of Arizona casualty of this war, for the maintenance of a memorial
aeronautical library. Since purchases from this fund have just begun, a full
renort on the progress of the collection should wait upon next year's report.
Briefly, however, it is planned to incorporate into the Bill Bishop Aeronautical
Library the general library's present collection of materials in this field, and,
in addition, to place in the collection all future acquisitions on this subject
from whatever source. The basic fund set up by the Bishop family may be aug-
mented by other bequests if donors desire to do so.

An important acquisition of local archival material should be noted in the
gift subscriptions of 20 additional Arizona newspapers. Together with those
already being received, the library now receives most of the state's papers.

In addition to these gifts, 674 separate volumes and over 400 pamphlets
and magazine issues were received from 185 individuals and firms. While it is
impossible to acknowledge them all here, special mention may perhaps be made of
such long-term Friends of the Library as Professor and Mrs. S. F. Pattison, Mr.
and Mrs. S. R. T. Very, Mrs. Roswell Skeel, Jr., and Mr. Justin Turner.

Exchange s

0f the total number of 5,888 pieces sent out on exchange during the year,

3,415 were documents. 0f the total number of 1,578 pieces received, 40 were
documents. The balance of 2,473 pieces from the general duplicate collection
includes 1, 352 items sent out in response to our mimeographed list which was
mailed to 55 libraries, 34 replying. The 1, 538 pieces received were the result
of checking 137 lists.

The 3, 415 documents sent out went to only 10 libraries; the 40 pieces re-
ceived came from 8 libraries. In spite of the increased total number of pieces
sent out, over that for last year, it would appear that exchange activities in
general declined. The lower figure representing incoming exchanges may partly
be accounted for by the fact that some 41 fewer lists were received.

In addition to these figures, which represent serial duplicates only, 378
duplicate books were iven to the local Public Library. These consisted of the
remainder of the book collection which had been listed and circulated among 50
or more libraries.

The frank statement of one library that they wished to receive no more
duplicate lists, and the increasing use by many libraries of the "want list" of
specific items may indicate that remaining duplicate collections in American
libraries have been culled to the point where material still available is not of
enough value to warrant the time required to check for it. Certainly the tre-
mendous impetus given this activity during the period from 1935-1941 by WPA
assistance has enabled libraries to dispose of existing duplicate collections
to the advantage of every cooperating library.
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Some serial acquisitions received on exchange during, the year are:

Booklist, early nos. from vols. l-8, to complete our set.
North Carolina Historical Review, 65 issues, comprising almost an entire file.

Flying, 10 early issues (1918-1920), to complete.

ntomological news, vols. 31-32.
Foreign agricultural journals:

New Zealand Journal of Agriculture, 15 issues
South Australia Journal of Agriculture, 19 issues
Victoria, Australia, Department of Agric., Jr., 88 issues
Onderstepoort journal of veterinary science and animal industry, 19 issues

Corporation reports, mainly on Arizona mines, to complete

Mexico. 46 items, mostly early Mexican government publications, from the
Biblioteca Nacional.

New series exchanges instituted during the year were:

Academy of Natural Sciences of Philadelphia
Notulae naturae, 1-

Argentina. Ministerio de Justicia e Instruccion Publica, Buenos Aires.
Boletin; Memoria

Chile. Museo Historicc Nacional, Santiago.

Revista.
Cuyo. Universidad Nacional, Mendoza, Argentina.

Instituto de Linguistica, Anales.
Duke University, Durham, N. C.

School of Forestry, Bulletin.
Paraiba, Brasil. Departamento de Servico Publico. Joao Pessoa.

Pubiicacaoes.
Rochester Museum of Arts and Sciences.

Research Records.
Universidad de Antioquia, 1edellin, Colombia.

Universidad de Antioquia.
Universidad Nacional del litoral, Santa Fe, Argentina.

Instituto de Fisiograf la y Geologica, Publicaiones.

Serials

Thanks to the impetus given this department by the excellent condition of
the serials coilectLm by the end of last year, the work did not suffer from the

staff reorganization which gave the former serials libraaian acquisitions as well.

i!iss Slizabeth Bork, who had worked in the department as a student assistant for
a year, had her time increased to 20 hours a week until May ist of this year

when she received a full-time appointment as assistant in Acquisitions, now
dividing her time between serials, documents, and binding. It is largely due to

her good sense and energy that the department continued to function effectively
and with a minimum of trouble. The Acquisitions Librariants work with this phase
of the library's activities is now to a considerable extent advisory and super-

vis ory.

Tith the breaking up of the old Dental library, the periodicals were dis-

tributed to the general library, 25 titles being added to our "Cutter" collection,

entailing the addition of 74 cards to the public and periodicals catalog.



11

To make room on the badly crowded 2nd floor of the stacks, mainly for
expansion oi the Manley Collection, files of all periodical titles from the
CutterTt collection no longer currently received, were removed to the basement

for storage.

Binding

Part of the drop in binding exnenditures, from $2,794.30 last year to
l,973.98 this year, is accounted for by the fact that last year's figures

represent two years' theses, since the invoice for 1942 theses was paid before
the close of the fiscal year. Last year's figure also included a proportionately
heavy outlay for some long-needed but expensive repair work on our atlas collec-
tion, and in addition reflects our efforts to put the book stock in good condI-
tion by a heavy rebinding program. In spite of these factors, the main drop is
of course attributable to our losses in foreign periodicals. Tïhile this factor
was also present last year, last year's periodicals figure represents the binding
of a backlog which had been accumulating since the meagre binding budget of the
depression years. Binding figures for this year probably represent the minimum
expenditures possible, since the distinct possibility that British periodicals
will corne through without the current percentage of loss, and the volume of re-
binds which it is expected vil1 be turned up as inventory is completed, will
combine t,o push this year's figure upward almost irnmediately.
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CATAL0(Th DEPARTMINT---Miss Flora Eckert

Despite a certain amount of unstability due to war conditions, and an
apparent decrease in the amount of cataloguing in 1942/43, the head of this
department feels that the current year has been about normal in its functioning,
both in its relations with other departments of the library and in its internal
organization and administration.

Personnel. For the past two years the personnel has consisted of the
Catalogue Librarian and one full-time sub-professional assistant, Miss Adah
May Alun, a highly satisfactory, intelligent, and pleasing assistant. Student
assistance has been more unstable than hitherto; e.g., in 1941/42 five students
worked 2681 hours, and in 1942/43 ten students worked 2400 hours--which means
that more students had to be trained, at some cost of time, with the effect
reflected in he decrease in volumes catalogued. Most of the student assistants
were of high calibre, Miss Patricia Campbell deserving especial mention. Student
assistance was augmented about 8-10 hours a week by help from other departments.
Clerical time has thus been sufficient for the department as now constituted, since
the accepted ratio is one professional to two clerical assistants.

Changes in routine. The preparation of the mimeographed lists of ac-
quisitions necessitated a few minor changes so that "copy" might be supplied
at a minimum cost. As the publication of the Library of Congress Catalogue
progresses, and as the current depository card catalogue grows, routine will be
greatly changed to take advantage of these invaluable bibliographical resources.

Activities. A total of 66,000 Library of Congress depository cards were
received since Aug.l, 1942 requiring about 15 hours a week filing time. The
filing and use of the cards will be difficult until proper filing cases are
provided.

To make the depository more useful for anonymous and pseudonymous titles,
title references were typed (and interfiled) from all "bracketed entries." The

6954 revised cards in the depository were checked against our public catalogue
in order to bring it up to date.

Among the library resources not represented in the public catalogue are
the agricultural experiment stations' publications. Sorne progress was made
in providing author and contents cards for the Arizorì. station publications,
but since all these publications are indexed in the Agricultural Index, it
is felt that analytical entries for them are not needed in the catalogue.
However, the need for author cards has been proved----particularly for local
authors.

The work of analyzing important series and of making contents cards has
continued, emphasis currently being on anthropological publications since
the field of anthropology has no adequate index.

A revised and more satisfactory plan of cataloguing University publications
is being slowly carried out. Conversion of the so-called periodical catalogue
into a serial record is another project in progress; concentrated effort on
this task awaits the receipt of the new edition of Union List of Serials. About
1200 typed guide-cards were added to the public catalogue. All such projects
are retarded by the press of regular cataloguing duties.

The cataloguing of the 3676 volume Phelps-Dodge Law Library, acquired in
1941/42, was not con'leted until this year. Most of the material proved to be
duplicate volumes; hence, 3027 of the volumes were added to the Law Library



13

unaccessioned although in the past all law accuisitions were accessioned.

1. Including analytical entries. 2. Including sets for titles in General
library of interest to Law library. 3. Autograph, press, illustrator, imprint,
etc. files. 4. Including contents cards. 5. Including Law titles.

* The decrease in the amount of work accomplished in 1942/43 is more apparent
than real, for in the annual report 1940/41 it was stated that 866 volumes had
been cataloged and classified and were waiting to have the attendant clerical

work done. (It was that yeal that 2 professional catalogers with insufficient

clerical help were employed) During 1941/42 that backlog of work was cleard out;
at the beginning of 1942/43 the amount of work in progress was only average--as
it is at the beginning of 1943/44.
**Piece_by_piece count; heretofore volume count.

Class numbers assigned

Additions

Titles

4316

Volumes

4943

Titles

3599

Volumes

4288

Continuations (Totals) 2179 3294 1946 3718
(Bound) 1065 1540 936 1302
(Unbound) 743 872 688 1760**
(Law) 371 882 322 656

2d copies5 197 275 159 196
Res. Bk. Rin. 5 66 16 177

Temporary cataloging 653 898 490 664

Recataloging &
reclassification 289 457 427 533

Law library (new titles) 344 732 398 813

Typed 47 146 76 117

Printed 297 586 322 696

Cataloging Statistics

July 1, 1942 - June 30, 1943
(With comparative figures for 1941/42)*

1941/42 1942/43
14ain entries made1 (General library) 5206 4425

Typed 711 530
Printed 4495 3895

Total cards added 02 34803
To Public catalog (typed) 25 9 1824

ti It (printed) 21511 18501
H Official U 6490 6217
U Shelf list 4728 4185

Law library2 2403 2716
Miscellaneous3 158 190
Reference cards4 1168 1170
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Hanley collection: Cataloguing statistics
(Included in General)

(cost)

The decrease in the number of Hanley gifts cataloged in 1942/43 as
compared with previous years may be accounted for when it is remembered that
in the annual report for 1940/41 it was stated that 569 volumes of the Hanley
collection had been cataloged and classified and were waiting to have the
attendant clerical work done. (It was that year that 2 professional cata-
lagers with insufficient clerical help were employed) During 1941/42 that back-
log of work was cleared out; at the beginning of 1942/43 the amount of work in
progress vas only average.

1. Including analytical entries. 2. Autograph, press, illustrator, imprint,
etc. files. Including contents cards.

Previously
Titles Volumes

1939/40 1691 1947 1939/40 > 144 .80

1940/41 1594 1715 1940/41 238.12
1941/42 1601 1667 1941/42 251.16
Total 4886 5329 1942/43 180.35

1942/43 1126 1244 814.43
Total 6012 6573

Main entries made1
Typed
Printed

July 1, 1941 - June 30, 1942
(With comparative figures for 1941/42)

1610
168

1442

1941/42 1942/43

1159
90

1069

Total cards added 11701 8363
To Public catalog (typed) 669 399
't " (printed) 7348 5252
" Official " 1769 1340
" Shelf list 1703 1227
Miscellaneous2 75 34
Reference cards3 137 ill

Titles Volumes Titles Volumes

Class numbers assigned 1601 1667 1126 1244

Additions
Continuations 5 7 15 15
2d copies 86 93 56 57

Temporary cataloging 36 36 55 72
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REFERENCE DEPARTMENT---Miss Louise Milligan

From July 1937 through March 1943 the Circulation and Reference Departments
were administered by one head. In April of this year a change in staff organiza-
tionDlaced these departments under separate heads, making available for reference
purposes the services of one full time professional staff member.

In order to encourage use of this service, the reference librarian's desk
was moved from an office room to a space in the main delivery hail. Thus,
strategically located in relation to catalog, reading room, bibliography room,
stacks, telephone, and delivery desk, she was also readily accessible to readers
needing assistince.

Sources

On the whole, reference materials in the University library have proved
adequate in answering questions or aiding research. A recent checking of the
North Central Association's list of reference books showed that this library
possessed a goodly number of those recommended.

Useful reference tools added to the collection this year included special
biographical dictionaries such as Who's Who in Aviation, Who Was Who in America
197-1942, Twentieth Century Authors, and American Authors and Books T4O-l94O.
Two atlases which should prove most useful are the Encyclopaedia Britannica
World Atlas and an Atlas of American History edited by James Truslow Adams.
Among several language dictionaries acquired was one in Japanese.

Government documents were used extensively during the past year as a source
of reference material. Publications used most frequently were those issued by
the Office of War Information, the War Department (especially the Training Manual
series), the Bureau of Census, the Federal Security Agency and the Hydrographic
Office. Publications of the latter office were used by navigation classes con-
ducted by both the University and the Naval Indoctrination School. The War mf or-
mation Center reported that documents used there were the Smithsonian Institution's
ar Background Studies and bulletins of the Office of Civilian Defense.

A number of pamphlets were added to the general collection during the past
year - a valuable source of up-to-date information. The War Information center
reported active use of this type of material.

One other group of material which should be mentioned for its reference
value is the picture collection. Its use is not extensive but we are hoping
more people will take advantage of the collection the coming year. To facilitate
its use, it was moved this spring from a third f1oorroom to an office on second
floor near the main desk.

Services

(1) Organization of materials

A change effected by the librarian this spring in the location of certain
materials of a reference and research nature has proved to be successful. A
bibliography room was set up adjacent to the stacks, the catalog and order de-
partments, and the reference department. The centralizing of material formerly
divided between this room and the main reading room has aided in the research
activities of library staff, faculty members, and graduate students. The moving
of materials from the reading room to the bibliography room provided extra
shelving space in the reading room making it possible to shift certain periodical



16

sets and reference books from the stacks. A directory of books shelved in the
reading room and their location in the room is in process now.

(2) Questions answered

To date, no record has been kept of the number of inquires received over
a period of time. A plan is being considered whereby a strict count of questions
asked would be kept for a period ol two weeks during the first and second
semesters of the regular school year. Theoretically, a count of reference
questions is not a true measure of service, since the time and effort involved
in locating material varies from one or two minutes for a simple fact finding
question to three hours or a day for a difficult research question.

A ready-reference file of questions which have proved difficult to answer
has been kept, with brief bibliographical references to source of answer. This
simple card record saves hours of re-searching in the event that the same ques-
tion is asked again.

Questions received across the desk, by telephone, and through the mails
covered a multitude of subjects. An officer in the Chinese Detachment at
Thunderbird Field in Phoenix asked for references concerning aviation psychology;
an old government scout living in Idaho wrote to us for material on the capture
of Billy the Kid; a soldier stationed somewhere between California and Arizona
wished us to recommend a book which would aid him in a study of desert plant
life. A number of bibliographies were compiled, duplicate copies of which are
on file in the library for future use. As in previous years, the reference
librarian gathered together and placed on a special shelf in the reading room
books and pamphlets to be used by the debatiìig students. Materials concerning
the theatres of war were collected at frequent intervals for a series of radio
talks sponsored by the University Radio Bureau.

Promotion of use of the library

One of the most important functions of the reference department in a school
which offers no formal course in the use of the library, is the instruction of
students in the handling of common library tools. Not only freshmen, but upper
classmen as well are frequently baffled by the card catalog and a helpful sug-
gestion from the reference librarian or the cataloger is always acceptable.
Students frequently ask for help in using the periodical guides and many are
surprised to learn that there is an analytical index to an encyclopedia. The
value of this type of guidance lies not so much in helping the student with the
question immediately at hand but in opening his eyes to the possibilities of the
resources in his own library. This is one of the most gratifying services ren-
dered by the reference department.

Inter-library loans

1941-42 1942-43

Books borrowed 123 100
Books loaned 91 74

This year's statistics, as those of last year, show a decrease in number
of books borrowed and loaned. A reduced enrollment and the paralyzing effect
of war upon scholarly research is a likely explanation of this trend. ie bor-
rowed from thirty-two different libraries, including state, university, public,
Special and national libraries. We loaned materials to twenty-nine libraries
in response to forty-five requests. The most distant loan was made to the
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Legislative Library of Regina, Saskatchewan, Canada, which asked to borrow
two University of Arizona theses.

(5) Extension loans

1941-42 1942-43

Books loaned 703 491
Requests received 228 211

Books loaned through the mails this year decreased sharply although
requests for material were only slightly lower. Fewer requests were made by

clubs, probably because they were devoting their time to war activities.
Last year's figure was boosted considerably by a large loan made to the Tucson
Air Base Library, a service not repeated this year. Borrowers from sixty-three
Arizona towns tended to ask for specific titles rather than "some Books", and
read more non-fiction and technical material than fiction. Fifteen out-of-state
requests were received from seven difierent states, the majority of these being
from former students of the University and those engaged in extension courses.

Among the interesting loans made was one to Luke Field in Phoenix of
materials helpful in teaching Chinese to speak ng1ish. An old gentleman's
interest in genealogy was satisfied by allowing him to borrow, one volume at
a time, the six volume set of Virkus' ded Compendium of American Genealogy.
A recuest for something about Arizona artists (not easy to find) carne from a
borrower in far off Lukachukal, and a man in Phoenix desired clithatological data
of North Africa to aid in making a comparative study of agriculture in Arizona
and Africa. Other loans made included materials on goat raising, child nurseries,
Negro poetry, care of dogs, mine surveyingrefrigeration, and civilian defense.
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CIRCULATION DEPARTMFNT--Mrs. Mary T. Howe

I joined the staff of the University of Arizona Library April 1, 1943;
formerly I was an assistant branch librarian of the New York Public Library.
Throughout my three months here, I have noted that the staff and student assistants
have been keenly aware of the war and the part they wish, or are expected, to take
in tt. First-aid and canteen work have interested them, and during the yèar ten
student assistants in the circulation department have joined the armed forces.
That the students are also absorbed by world events shows somewhat in decreased
circulation. As easy aids to their interest in current topics, I have posted a
world-map at the head of the stairs, and have exhibited daily the front page and
editorial page of a newspaper in the reserve book room----a paper donated by Miss
Eckert, chief cataloguer. The students have appreciated these slight extra ser-
vices, as well as the extensive services of the War Information Center. Army,
naval and war industry personnel who have used the library considerably throughout
the year have also indicated warm appreciation of our services.

One hundred and seventy-five members of the faculty checked out books for
home-use during the year. The percentage of such users is somewhat smaller than
in the average university.

Returned books are now examined immediately, so that we are able to segregate
those needing mending or those which should be sent to the bindery. Missing pages
have been typed, and the books re-circulated; non-repairable damages are noted in
the margin and dated, so that a certain borrower may or may not be held responsible
for certain damage. About lOO books have been mended since April 1, 1943.

Major shifts have been made in the stacks in a desperate effort to get books
off the floor and into their correct location. The need for more space, temporarily
and somewhat inconveniently afleviated, is still a very obvious need.

Inventory of the collection was started in May. A few sections of the most-
used books have been completed, and most of the faculty members have completed their
personal inventory of books charged out on indefinite loan to them.

Three storerooms of duplicate copies have been consolidated into one room which
is now in order; in this connection we were able to make a complete inventory of the
many duplicate books used in the Humanities course.

The staff members have carefufly replenished the "Interesting Book Shelf" from
day to day with books they like and wish to recommend to others. This shelf is a
small-scale but helpful substitute for a browsing room. Many stack permits have
been issued to fine arts students for browsing privileges in the Hanley collection---
resulting, of course, in more difficulty in keeping the stacks in order,. but also
resulting in a fervent appreciation on the part of the browsers.

At the reQuest of the business office the fines procedure was further revised.
All old fines up to July 1942 were cancelled, and the few remaining oustanding fines
may be cleared at fall registration. The objective of the fines system is to insure
the return of books ori time so that all students have an equal chance to get the
books. We were spending too much time collecting small fines; now a charge of
twenty-five cents is made on a two-week book returned a week overdue---if it is
returned within the week, no charge is made, and such a procedure eliminates some
clerical help at the main desk. Overdue one-week books incur a daily twenty-five
cent fine. Reserve books, which are now charged out for overnight use earlier in
the evening and are due back later in the morning than has been customary in the
past, incur fines at the rate of fifty cents the first hour overdue and ten ents
an hour thereafter. This procedure has worked very well this summer. A student
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may now charge out a book upon any legitimate identification whereas formerly he
had to present his matriculation card.

Facilities of the upstairs circulation department and the reserve book room
are being coordinated. All reserve materials, including serial publications and
personal copies of instructors, will be in one place. All locked case materials
are also now in one place, with the exception of the Arizona Collection.

After inventory is complete, we plan to post better direction signs in the
stacks and to type student assistant manuals, so that our work may start off
efficiently at the beginning of fall semesters when there are usually many new
assistants.

The following statistical summaries are appended to help tell the story of
circulation activities during the year.

CIRCULATION STATISTICS

*Reserve book room figures for 1941/42 were estimated and are probably too high.

HOME-USE CIRCULATION BY CLASSES 1937-43
(excluding periodicals and overnight reserves)

1937/38 1938/39 1939/40 1940/41 1941/42 1942/43
000 - Bibliography 93 186 140 182 223 186
100 - Psychology 1253 1595 1264 1370 1257 1152
200 - Religion 416 565 448 388 429 458
300 - Social Science 5793 6858 6118 5708 5130 4032
400 - Philology 351 421 339 397 473 392
500 - Pure Science 3074 3375 3227 2892 2851 2148
600 - Useful Arts 2654 3519 3182 3121 3178 2548
700 - Fine Arts 2077 2509 2708 3694 374O 2643
800 - Literature 10835 11332 10695 10531 10683 8361
900 - History 4023 4480 4469 4533 5239 4314

Juvenile 20 27

TOTAL 30569 34840 325% 32816 33223 26261

Number of volumes lent for home use
1940/41 1941/42 1942/43

To faculty (main desk) 6,374 5,710 6,194
To students (main desk) 28,018 28,724 21,208
From reserve ( over-night loans) 11,287 10,494 10,879
From War Information center 1,080

TOTAL home use loans 45,679 44,928 39,361

Number of volumes lent for reading room use
From main desk 57,805 51,689 39,351
From reserve book room 81,536 *82,000 50,414

TOTAL reading room loans 139,341 133,689 89,765

Grand TOTAL CIRCULATION 185,020 178,617 129,126
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H0MUSE CIRCULATION TO FACULTY

PERCENTAGE circulation 42/43

*Since most longtime outstanding fines are never collected, those
incurred previous to July 1942 have been cancelled.

STATISTICS ON LOST BOOKS

STATISTICS ON FINES

1.00

Fines collected 1940/41 1941/42 1942/43
Summer $55.77 $ 64.67 $ 44.47
Registration 187.87 67.90
First semester 254.56 300.01 299.52
Second semester 662.27 238.28 436.32

TOTAL $1160.47 $670. $78O3i

Fines OUTSTANDING
(at end of fiscal year) $835.09 $717.19 $ 95.91*

1940/41 1941/42 1942/43

6,374 5,710 6,194

ANALYSIS BY CLASS, Reserve book room

Bibliography, General .003
Philosophy, Psychology .14
Religion .023
Social Sciences .27
Philology .008
Science .04
Applied Science .16
Arts .04
Literature .21
History, biography,travel . . . .10
Documents .302
School textbooks .004

1940/41 1941/42 1942/43
Lost and paid for 24 21 29
Lost and not paid for 21 25 47
Missing 126 105 16

TOTAL 171 151 92


