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CHAPTER I 
STATEMENT OF THE PROBLEM

Problem -
A .compilation of the most frequently used legal words, 

phrases and terms of law eases argued and determined in the 
Pacific District of the United States Circuit Courts of 
Appeals6

Purpose
The purpose of this research is to derive a core 

vocabulary of legal words and phrases which would most 
likely be encountered by persons taking legal dictation in 
this Pacific Districto It is hoped that this list may be 
a valuable aid in the preparation of a Course of Study to 
train legal secretaries and stenographers, and possibly 
court reporters® In addition to aiding in the highly specials 
ized training of those who wish to enter this field, the list 
could be used as a reference by those already in the pro­
fession, especially if the shorthand characters were avail­
able with the list®

It is not the intent of this study to provide an under­
standing and knowledge of law such as a lawyer or an attorney 
would have; but, it is merely to provide "trainees”, and 
others already in the prof ession, an insight into and a cursory 
knowledge of the legal vocabulary which is essential for the 
production of acceptable legal transcription® It should be



mentioned here that the standards of acceptability for trans­
criptions typing and filing are very high in the legal pro­
fession, as many legal documents will not permit erasures*

The primary purpose for which this list is being compiled 
is to aid in the training of persons desiring to enter,the 
field requiring legal dictation and transcription, and this, will 
be the controlling factor in this investigation. It is 
intended that the word lists in Chapter Y will be of assist­
ance in building units of work in a course of study for the 
training of legal secretaries in the West* A tabulation will 
be kept of the kind of case in which the word appears, in 
addition to the lists giving the occurrence frequency of the 
legal words and phrases.

Explanation of Terms Used
Lawyer and attorney will be used interchangeably.
Secretary and stenographer will also be used inter­

changeably for several reasons: (1) In most cases, it would 
be necessary for a person to begin as a legal stenographer 
and work up to the position of legal secretary; although, in 
the smaller law offices, it is quite possible to begin as a 
legal secretaryo (2) For the sake of variety in reading the 
material which follows. (3) Common usage does not distin­
guish between the two.

Court decisions will represent all reported and recorded 
cases in the Pacific Reporter of the United States Circuit 
Court of Appeals*
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word will include. any. word which has a meaning 
peculiar to law or one given legal significance from its use 
in the context.

Frequency will be the number of times each word or 
phrase appears in the total running words read.

Running words are the number of words read in the samp­
ling @ The formula for obtaining the total number of running 
words is; average number of words times number of lines times 
number of pages read * .

lexical Unit is the same method of entry as is used in 
our standard dictionaries0

Gollocations are family groups or derivations of phrases 
which contain the same key words



' CHAPTER II 
Survey of the Field

Classification of Word Frequency Studies
Word frequency studies may "be, and usually are, classi­

fied as follows$ (l) general vocabulary research or (2) tech­
nical vocabulary research* As is indicated in the first 
classification, the research is concerned with words of 
common usage in reading, writing, and speaking. These studies 
deal with the selection of the most important words for a 
general vocabulary® However, it often becomes necessary to 
establish a special vocabulary for a particular field of work—  
mathematics, chemistry, history, medicine, engineering, law, 
the armed forces, etc® To a shorthand student this specialized 
vocabulary would have special importance for the purposes of 
taking dictation and producing acceptable transcription of 
that specialized dictation®

These two types of word frequency studies are related, 
but each type is carried out for a particular purpose® The 
technical study may be made in a particular school subject; 
it may be for a particular profession; or it may be for other 
purposes®

Since this particular research is being conducted to con­
struct a word list for training legal stenographers, most of 
the related research will be limited to that done for a techni­
cal study— medical vocabulary, scientific vocabulary, or other
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specialized, vocabulary word lists* A casual observation of 
some of the better known general word frequency lists will be 
made to determine the methods of procedure; but the major search 
of the field will be concentrated on the technical studies to 
determine the purposes of the study and the methods of proced­
ure used.

William N« Anderson, in his study, used 3723 letters 
which were collected and analyzed by the public school children 
of twenty-two Iowa cities and towns. Printed directions were 
sent to superintendents, teachers, and pupils. Bach child was 
requested to get approximately five letters, each written by a 
different person, and, if possible, representing a different 
occupation for each person. The letters were written by adults 
and the collection represented more than thirty-five different 
occupations throughout Iowa. These letters ultimately were 
classified into four major divisions: Professional, Business,
Domestic, and Miscellaneous. Every word of a different spell­
ing was counted as a different word, except pluralized by add­
ing »s”e All proper nouns, excepting days of weeks, names of 
months, holidays, and nationalities were excluded. Several 
lists were made from the data obtained— according to the four 
major classifications of the occupations, according to the
thirty-five different occupations, according to frequency, and

1several other minor break-downs of the material.

1. William H. Anderson, ffDetermination of a Spelling 
Vocabulary Based Dpon Written Correspondence,81 University of 
Iowa, Iowa City, Iowa, Studies in Education, Volume II Humber 
1, 1921.
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The research by Thorndike and Lorge was compiled and com­
parisons made to enable teachers to know not only the general 
importance.of each word so far as frequency of occurrence 
measures, but also its importance in current popular reading 
for adults as shown by the Lorge count» One column is the 
total summary for all four counts, the columns were the individ­
ual counts as follows: T counts emphasized the frequency of
the word as found in readers, textbooks, the Bible and the 
English Classics; L counts include only recent and popular 
magazines; J counts encompass only books recommended for boys 
and girls in grades three to eight;- and the 8 counts used a 
miscellany of juvenile and adult reading (old and recent, 
matter-of-fact and imaginative), but omitted school readers 
and textbooksa

it count was made of all words encountered® The list as 
compiled by Professor Thorndike for reading purposes, listed 
the base form of the words® The lexical or dictionary basis 
was used as the unit of entry and all the derived or inflected
forms were grouped with their base worda The total frequency • 2 
for the entire group is given*

' Technical studies rule out all words that do not come 
within the definition of the technical word sought® For ex­
ample, technical studies to determine the business and economic 
words and terms in popular usage excluded all words that did 
not have a business or economic meaning®

2® Edward L. Thorndike and Irving Lorge, The Teacher's 
Word Book of 30,000 Words. (New York: Teachers College,
Columbia University, Bureau of Publiiations, 1944}«



Before proceeding to the technical word, counts., it should
be pointed out here that general word frequency counts are
much more numerous than those for technical termso As this
paper is concerned with a technical word count, these general
word frequency studies have had only cursory examination;
whereas, the technical word studies have been much more
thoroughly examined 0 Consequently, the remainder of the field
survey will consist of technical studies which have been made,

3Ernest Horn and Thelma Peterson made an interesting 
study in 1943 regarding the basic vocabulary of business 
letters. The types of businesses were divided into twenty- 
six categories or classifications, according to the kind of 
business*

In this study, all words of less than four letters were
omitted because these presented relatively little spelling

4difficulties6 (Anderson counted all the words which auto­
matically placed his research in the general word study class­
ification! whereas, the Horn-Peterson study is technical due' 5 .

to the difference in procedure used). The Horn-Beterson study
also omitted all names, of persons, places, months and days. 
Words for each class of business were arranged in alphabetical 
order, with the total frequency of each word; then different 
lists were compiled indicating the number of times each word

3* Ernest Horn and Thelma Peterson, The Basic Vocabulary 
of Business Letters, (New York: The Gregg Publishing Company, 
1943).

4. Ibid,
5o Ibid



kad occurred in each business category=
The words were then weighted by taking the nearest 

square root of the number of different! catwĝ okhes in which 
the word is found® ( E x a m p l e !  jp the word is found in twenty- 
three categories8 the nearest square root is five® The square 
root is then multiplied by the total number of times the word 
was encountered), The purpose of this weighting was to show 
that most of the words used with high frequency in the letters 
of any business are also found in letters of other classifica­
tions of business® It was proved in the vast majority of 
instances that words of high total unweighted frequency have
a considerable spread among different types of business letters.6

The work of Armon Jay Lawrence was done to obtain a 
frequency list of business and economic terms from current, 
non-technieal periodical literature of high circulation, which 
gives some attention to reporting business and economic 
activity. Time and The Saturday Evening Post were selected.
The lexical unit of entry was used as meanings of variants 
can be inferred, in most cases, from the root form of the 
word. Exceptions were made only if.some variations of mean­
ing. from the root form were indicated.

The importance of this study is that the word occurred

6. Armon Jay Lawrence, A Vocabulary of Business and 
Economic Terms of Popular Usage. (Lexington, Kentucky; 
University of Kentucky, Bulletin of the Bureau of School 
Service, College of Education, Vol. X7II, Ho. 3» March, 1954).
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a given number of times with a business or economic meaning, 
and Etstjdfctiiother meanings. For this reason, two principles 
were followed: (1) The meaning of the word in context and
(2) reference to a standard dictionary in doubtful cases. 
Single words and collocations were listed together at first 
and then separated in the final lists. Each article was read 
twice because meaning of the word played such an important 
part in the compilation of the list. The results of this 
word list were compared with the large Magazine count.

Miss Luella Cole in her "Teacher's Handbook of Technical 
7Vocabulary" first examined the various technical lists for 

background in proper interpretation. The three steps to 
determine the essential terms in any given school subject 
are as follows:

1. To make a frequency count of the special words used 
in textbooks of the subject selected. (Miss Cole used lists 
which had already been compiled by others in the field).

2. To combine the results of these studies according 
to subject, then have experts mark the terms and weight them 
as to their importance in teaching the subject (1) those words 
absolutely essential to the teaching and learning of the 
subject; (2) those that seem important but not essential; and

7. Luella Cole, The Teacher *s Handbook of Technical 
Vocabulary (Bloomington, Illinois: Public School Publishing 
Company, 1940).



(3) those thought of little or no value for teaching purposes)
3o To determine the social value of the words— words 

which are in constant use outside of school.
With these ratings at hand, she first discarded those 

words with such low frequencies as to be insignificant. Those 
words which the experts rated as unnecessary are also discard­
ed unless they are found to have high social value. It may 
be that some words are even re-admitted to the list because 
of their high social value. It is these remaining words 
which form the core of terms which should be stressed for 
that subject. a

The research by Miss Inez G-ieseking, at the State 
University of Iowa, included only those words and phrases 
appearing.on Federal Income Tax Blanks that had accounting 
or economic significance. The procedure used by Miss 
G-ieseking was to give nouns only in the singular number and 
nominative case® All verb forms were listed in the present 
infinitive. (For example; Balances was included under balance 
accounts payable, under account payable; accrued listed under 
the infinitive form. She used this method because if an ade­
quate definition of the basic form is developed, that defini­
tion can be carried over to the understanding of the derived 
forms.

8. Inez G-ieseking, A Study of the Frequency with which Words and Phrases Common to Business and Economics Occur in 
Federal Tax Returns (Master1s Thesis, State University of 
Iowa, 1944)® •
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All the words and phrases on one blank were marked as
the tax blank was read* There were only thirteen different
tax forms„ so a system was worked out to weigh the words
found on these blanks; for although the number of blanks is
relatively few, they are so widely read that this is the only
method whereby a true picture of their frequency could be
given0 The formula used is:

g (frequency) times R (No, of Returns) = YfT (Weighted E (linear inches) Total)
(Note: Linear inches represents the number of lines of printed material times the length of the lines expressed 
in inches),

; ' 9The medical study of Mrs, LaViola resulted in four
lists of medical terms and phrases—-the first composed of
the medical words found in the medical correspondence section
of the Journal of the American Medical Association, The
second list gives the phrases found in the same source of
material. The third list comprises the medical words found
in court testimony, with the fourth list made up of the
phrases (medical) found in court testimony. Each list gives
the frequency, range (number of letters or eases in which
the word or phrase was found), and the rank (highest frequency
and the highest range for that frequency).

These four lists were prepared exclusively for use of
persons anticipating a career in medical stenography or those

9o Olara 0, Oooperman (LaViola), The Construction of a Medical Word-Frequency List (Thesis (M.S. in Education) The 
College of the City of New T©rk, 1937)=
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already engaged in the profession who wish to improve their 
knowledge regarding the most used medieal termso To assimi­
late this information, Mrs. LaVoila used 5 x 3  cards; to make 
her iallies. Where her results must be sorted and resorted, " 
this seemed the best technique, Any medical word that was 
so common to the general vocabulary that it would appear in 
the basic (Gregg) shorthand theory book was omitted.

Also found in the search of literature on technical word 
counts and studies,, which will not be allotted space here, 
were those in the fields of Mathematics, English Composition, 
American Literature, Hygiene, General Science, Chemistry, 
Physics, Biology, History, Foreign Languages, and Business 
and Economic Terms. '

Only one study was revealed for legal words and phrases.10
This research was done by Dr. William Masson.

Dr. Masson compiled four lists. First, the legal words 
were arranged in order of frequency of the most-used form 
of the word. Second, the legal collocations were arranged 
in order of frequency of the most-used form of the family 
group. Third, the Latin and French words were listed in 
order of their frequency,. Fourth, the Latin and French 
collocations were given.

10. . Dr. William J, Masson, Shorthand and the Law- Frequency Count of distinctive words and collocations to be 
used in the training of the legal stenographer (Ph, D. 
Dissertation... University of Iowa, Iowa City, Iowa, 1947)»
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In addition to the above-mentioned lists, he has a

list of legal words occurring in the first three thousand11of the Horn-Peterson study®
Dr* Masson’s sampling includes thirteen states, taken

at random from the United States in such a manner ®s to;" -
have representation from the various sections of the country„
They included-Illinois, Indiana, Iowa, Kentucky, Michigan,
Minnesota, Montana, New York, Ohio, Pennsylvania, Texas,
Vermont and Washing ton®

In addition to the study made of these word frequency
studies, letters were written to the following authors of
textbooks regarding the methods used in the preparation of
their books. The replies may be examined in Appendix A,

: 12 S, I, Wanous, author of Modern Secretarial Training, 
Typewriting for Personal Use,13 Shorthand Transcrip­
tion StudiesTffi and several others, -
Do Do Lessenberry, author of Twentieth Century■Typewriting o 15

11. Ernest Horn and Thelma Peterson, The Basic Vocabulary 
of Business Letters, (New Yorks The Gregg Publishing Company 
194317““ “

12, So Jo Wanous, Modern Secretarial Training® (New York: 
The Ronald Press Company, 19387° ~

13° So Jo Wanous, Typewriting for Personal Use, (Cincinnati, Ohio: South-Western Publishing Company, 1952)®
14° So Jo Wanous and Mrs® Irol Whitmore, Shorthand Transcription Studies (Cincinnati, Ohio: South-Western 

Publishing Company, 1950).
15° D. Do Lessenberry and T. James Crawford, Twentieth Century Typewriting (Cincinnati, Ohio: South-Western Publishing 

Company, 1952)®
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Charles 1« Zoub ek, Shorthand Mi tor of the G-regg 
Publishing Division and. co-author of Gregg Trans crip-. tion Simplified P̂ and The Gregg Shorthand Manual 
Slmplified-t-V; and several others.
Thomas P6 Maroney9 co-author of The Legal Secretary 
Samuel Po Weaver, co-author of The Law Stenographer^̂

l6o Louis A.» Leslie and Charles Zoubek, Gregg Transcription Simplified (New York; The Gregg Publishing 
Company, 1950)=

17o John Robert Gregg, Louis A» Leslie, and Charles A« 
Zoubek, The Gregg Shorthand Manual Simplified (Hew York;
The Gregg Publishing Company, 1949)° %

18e Eva L0 Connelly and Thomas Pc Maroney, The Legal' 
Secretary (Hew York; The Gregg Publishing Company, 1945)=

19. Charles E, Batten, Samuel P0 Weaver, and Raymond 
Po Kelley, The Law Stenographer (Hew York; The Gregg 
Publishing Company, 1937)» .



CHAPTER III 
APPROACH TO THE PROBLEM

There have been several shorthand lists prepared for 
law stenography5 however, most of these have been for text­
book use and the methods employed have been questionable and 
not very significant0 (An example of this kind of list is
that mentioned in the letter from Mr* Thomas P« Maroney, eo- . • 1 
author of "The Legal Secretary" o This letter is in Appendix
A) o

Only one previous study was discovered in the search of
the literature— Dr* Masson *s„ The methods used by this author
will be similar in many ways to the pattern established by ' • 2 ■ ' •
Dr., Masson, yet the research will not be a duplication.
Dr. Masson took samplings from all the Supreme Court Districts
of the United States; whereas, this problem is concerned with
recorded eases of the United States District Courts of Appeal
in the Pacific District0 More detailed discussion of Dr.
Masson’s work was given in Chapter II.

1. Eva L. Connelly and Thomas P. Maroney, The Legal 
Secretary (Hew Yorks The Gregg Publishing Company, 194577

2. Dr. William JY Masson, Shorthand and the• Law- 
Frequenoy Count of Distinctive Words and Collocations to 
be used in the Training of the Legal Stenographer (Pho D. Dissertation, University of Iowa, Iowa City, Iowa, 1947)o
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Problems Encountered in Both General and Technical Types of Research
Before making a word study of any type it is necessary 

to determine the purpose of the study, what type of material 
is to be sampled and the procedures to be used. Methods of 
tabulation and procedures for handling the terms during the 
course of a study should be definite and specific to insure 
the accuracy of the final result, .

Material to be Sampled
Regardless of the type of word frequency study to be 

made, a problem of major importance is that of determining 
the material to be sampled, A technical word study to de­
termine the words and phrases that are of value in a par­
ticular field must have an adequate sampling of materials 
in that field® A. technical word list, for example, for the 
use of a medical stenographer will have little practical 
value if the sampling is based on articles on only one phase 
of medicine. Therefore,'not only must the selection of 
materials to be sampled be chosen within the field of the 
study; but the purpose of the study must be determined and 
the extent of the sampling.

If this research is to be of value to the legal steno­
grapher or court reporter, it will be necessary to sample 
materials which possess the terms which will be needed by 
these people,

legal textbooks will not be sampled as they are written
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for the purpose of teaching the law and are not consistent 
with the purposes for which this study is carried out6

Legal correspondence, while an ideal source of material, 
is unavailable in sufficient quantity because.of its highly 
confidential nature0

, Court testimony is not satisfactory as. a source of legal 
words because most of the witnesses and laymen will use 
practically no legal terms in their testimony* Because these 
witnesses, as well as the jurors, are laymen, lawyers and 
judges will delete legal terms from their speech so that they, 
the jurors, witnesses, and participants in the trial, will 
comprehend the testimony and court instructions* For this 
reason, court testimony is also considered undesirable,

Jury charge is ruled out, because, as in court testimony, 
the judge will give the jury their instructions in as simple 
terms as possible so that there will be no misunderstanding 
of the instructions* This would mean the legal terms used 
would be few indeed* This would not justify the time and 
effort to include the material in the research*

Court decisions seem to be the only valid material avail­
able for sampling* The judges who render the decisions are 
speaking for the benefit of other judges and others in the 
legal profession, and will use many more legal terms than in 
any other situation* For this reason, this source seems the 
most practical for determining a desirable list of the most 
used legal words and phrases*
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Plan for Sampling the Material
One of the main problems with this type of researdh is

the determination of how the sampling is to. be done— whether
to read eonseentive pages or to select a pattern for reading
only certain pageso The decision was made to select only the
legal words and phrases rather than to try to tabulate all
the words from the pages read.

The running word count for technical studies has in no
ease been as high as the research in general fields® There
is, of course, no objective means for determining the number
of running words that should be read in order to make this a
valid study* The outstanding authority on the technical type
of study as applied to the vocabulary of school subjects,

3Mrs* Luella Cole Pressey, states
This reading and tabulating of special words 

is continued until new terms cease to appear. The . actual number of books used to reach this satura­
tion point has varied from five to twenty-five, 
depending upon the size and composition of the 
vocabulary under investigation.
The Pacific District was selected as it is in this 

district that the author lives. The states which comprise 
the Pacific District are Arizona, California, Colorado, Idaho, 
Kansas, Montana, Nevada, New Mexico, Oklahoma, Oregon, Utah, 
Washington and Wyoming, As many of these states have been 
under Spanish and Mexican rule in the past, it is believed

3, luella Cole, The Teacher?s Handbook of Technical 
Vocabulary CBloomington, Illinois: Public School Publishing 
Company, 1940), Page 3,
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that Spanish haw will be in evidence in many instances, in
addition to the English Sommon Law after which our legal
system is patterned* The presence of the Spanish Law
should not have a great deal of influence on the vocabulary
Since it is a manner of deciding a case.

The plan of sampling which was selected is as follows:
Tabulating the legal words and phrases according to the state
in which they occur and the type of case in which they are
foundo This should give an accurate picture, state by state
and ease by ease, of the vocabulary which the legal shorthand
writer will need in these western stateso The Second Series

4of the Pacific Reporter (selecting a determined number of 
volumes from the 2'57' available) will be used exclusively for 
this study as they are the more recently recorded eases dating 
from August, 1931 through December, 1953® Four major cate­
gories will be used to classify the cases*--Criminal, Civil, 
Probate or Estates, and Equity,

By sampling every 100th page it whs believed a chance 
or random selection would be obtained rather than a one­
sided or arbitrary selection. However, after trying this 
method it was decided a more accurate picture would result 
by taking one page for each state in the volumes sampled. 
Otherwise, those states which are more densely populated

4= Pacific Reporter, National Reporter System (St, Paul, 
Minnesota: West Publishing Company,
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and which would naturally have more court cases recorded would 
have more eases examined in the survey, while the less thickly 
populated states would not be properly represented. This 
change of plan relative to sampling should give a more valid 
study and selection* Even using this method, occasionally 
some of the smaller states did not have eases reported in a 
volume which would be sampled.

The records for this Pacific District are voluminous,
There are 257 volumes in the Second Series, averaging approx­
imately 1145 pages per volume. By sampling one page for each 
state recorded in a volume, mathematical calculation indicated 
that every fourth volume in this series would result in a 
survey of approximately 605,000 running words, Formula for 
determining the running word count is as follows:

64 lines per column, averaging 7 words per line=i 448 words
2 columns per page, or. 2 x 448 words - 896 running 
words per page
896 words x 13 pages read per volume = 11,648 words per volume
52 volumes read x 11,648 words per volume » 605,696 running words

Unit of Entry
The inflectional or word unit is used as a basis for the 

lists. The legal shorthand writer is concerned with the 
necessity of writing the phonetic outline of the word and must 
determine the spelling of the various forms of the words in 
her transcription®
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In the lists, if more than one word, has the same fre­
quency, each will be listed, alphabetically for that frequency.

Means of Determining Importance
The words or phrases having the highest total number of 

usages in the material sampled, will be listed according to 
the number of times which they occur, the.highest frequency 
first, the lowest frequency last. There will be no words or 
phrases listed which occur less than seven times. This total 
frequency will then be divided into one list for words and 
one for phrasesi These lists will then be broken down into 
their frequency by state and by the type of case in which the 
word or phrase was used. The data obtained will be further 
segregated into lists for compound words according to frequency 
of occurrence and a list of foreign words and phrases accord­
ing to frequency.

Procedure Used in the Tabulation
Dittoed forms were made on which could be recorded the 

words and phrases according to the state in which they occurred. 
The type of ease was indicated, by the color of pencil used—  
red, civil cases; blue, estate cases; green, criminal cases; 
and orange,- equity cases. As the sampling was done, it was 
found to be easiest to record in shorthand notebooks the state 
and type of ease being sampled and writing under this classifi­
cation the words and phrases encountered® This information 
was later transferred to the dittoed forms mentioned above
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which, consolidated, the information alphabetically0 A sample 
of the method used in the notebooks and also a sample of the 
dittoed form can be found in Appendix B,

When the consolidation was completed9 totals were
obtained for each word and phrase, written on a piece of

' ' ' ■■ 'paper and sorted according to frequency* These then were 
listed in Tables IT, III, IV, and V, according to frequency0 

Appendix A contains all correspondence received relative 
to this study»

Appendix B is a compilation of the samples of materials 
used in tabulation*

Appendix C is a bibliography of dictation materials 
which are available for teaching legal stenography. An ex­
amination of this bibliography quickly reveals the limita­
tions in the field of teaching materials and the need for 
further study and work toward.a Course of Study in Legal 
Stenography*



cmpra IV 
SUlvffiiARY AM) CONCLUSIONS

This study was undertaken for the purpose of determin­
ing the most frequently used legal words and phrases that 
would he of value to the shorthand writer who is preparing to 
become a legal secretary or_stenographer» or a court reporter* 
This, type of word-frequency study is classified as a technical 
word count* It is hoped that the results of this research 
will be of assistance in formulating a course of study for 
Legal Stenography,

. 1 Court decisions recorded in the Pacific Reporter were
read from a sampling of the thirteen western states'making
up the Pacific District of the United States Circuit Court of
Appeals* The total number of running words read is slightly
over 600,000. In order to secure an adequate sampling of
eases by states, one page for each state was read in each
volume selected for sampling®

The legal words and phrases selected for tabulating in
this study were recorded in their fully inflected form since
the legal shorthand writer is concerned with the correct short
hand outline and spelling for each form of the work or phrase*

1* Pacific Reporter, national Reporter System (St. Paul, 
Minnesota; West Publishing Company* .



The findings of this research are presented in seven 
tables» Ho attempt has been made to record all legal words 
and phrases which were, encountered in this study. Those 
occurring less than febiE:- times were deleted from the lists.
Ho attempt has been made to form a comprehensive list of 
legal words and terms which form a core for the understanding 
of the law. The lists are words.and phrases that have been most 
used in interpreting the law and are, therefore, most important 
for the legal stenographer to know. The list of phrases is 
not arranged according to collocations or family groups.
There are two reasons for not doing so, (1) The purpose of 
this thesis is to determine the most frequently used words 
and phrases, not collocations, (2) Collocations are of great 
value to one setting up shorthand brief forms and characters; 
however, since this research project does not continue through 
the creation of lesson plans and shorthand characters to 
accompany the lists, there is little point at this time in 
so recording them.

In the past it has been a popular belief that a knowledge 
of Latin was essential f or the understanding of legal terms,- 
Examination of the- compiled lists will quickly dispel that 
belief, A legal secretary or court reporter can use her 
time to a much greater advantage studying and learning the 
words and phrases which will be most frequently encountered 
in legal dictation.
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Specifically, some of the eohtri'butions a core list 
of legal words and phrases can make ares

(1) Assist in the development of teaching and testing materials by teachers«
(2) Assist authors of textbooks and of tests for a course of legal stenographyc
(3) Assist teachers and school administrators' in the evaluation of textbooks,
(4) Encourage teachers to utilize current and live materials in classrooms,
Cfr) Contribute to the broad field of communication 

where legal words are used by laymen,
(6) Assist teachers of legal stenography in dictation, vocabulary studies, and building units of work,
(7) Stimulate business teachers to engage in research in this area of knowledge as a means for improving teaching,
(8) Assist those already in the field,to improve themselves by studying the list and learning 

the accompanying shorthand characters,
(9) Aid in the interpretation of word studies for 

shorthand.



CHAPTER J  

PRESSNT-ATION OF THE TABLES

The results from a study of this nature must be lists 
of words and phrases= Six lists were prepared. The lists - 
which follow are prepared in detail, two giving the most 
used legal words with their frequency according to state 
and type of case in which they occurred. Two lists were 
prepared in the same manner for the legal phrases. Still 
another list was prepared of the foreign words and phrases, 
and giving their frequency. The final list is composed of 
compound words, words made of several smaller words which 
are not commonly written together outside of the field of 
law. ,

It should be kept in mind that the results of this 
survey have their limitations which must be recognized, A 
few of these limitations are enumerated here.

(1) This is merely a sampling and not a complete 
comprehensive tabulation of all available 
material,

(2) The cases sampled are limited to cases of the United"States District Court of Appeal in the 
Pacific area.

(3) This survey differs from results of any similar study in that it is confined to the Ninth District of the U.S.District Court of Appeal and is enumer­
ated according to state and kind of case in which they occurred.



(4) Many words which are commonly used in law offices may not be ranked in their proper 
place or may even be omitted as there was no practical way of sampling actual 
office dictation in which these words and 
phrases would occur0 However 3 it is be­lieved that the words in this survey present a.reasonably accurate overall picture, as the briefs and legal documents for the 
lower courts would be prepared by the same 
secretaries as those for the higher courts and in much the same legal procedure*

(5) No differentiation has been made between singular, possessive, and plural forms.
The legal secretary must be aware of these differences and how they are properly formed whether they occur in the legal field or general business* Shorthand characters are phonetic and there is no distinction made 
for these derivations of spelling*

(6) Because of the procedures followed at the beginning of this survey (sampling every 100th page) and because in a few of the volumes 
sampled all states did not have eases 
recorded, states having larger populations will have more cases sampled than those of lesser populations0

(7) Civil cases will predominate as the majorityof legal'cases will fall under this classifica­
tion,

(8) The words in_the following list were omitted 
from Tables II and III because of their very 
frequent common usage by persons not familiar 
with legal terminology* Nevertheless, the frequency of their occurrence in this study 
will be given as they did appear a sufficient 
number of times so that they could not be 
ignored*



28

' DEISTIOH LIST 
Commonly Used. Legal Terms

Court 9.80 .Justice 60 Landlord
Trial 587 Broker 59 Tracts
Evidence 313 Claim 59 Judge
Testimony 265 Testified 59 Relief
Jury 262 Lease 58 Agency
Verdict 215 Guardian 55 Employee
Jurisdiction 168 Heirs 54 Seller
Will .. 156 Tenant 54 Constitution
Filed 146 Murder 43 Ordinance
Alleged 145 Alimony 38 Sentence
Witness 138 Attorney 38 Answer
Title 119 Civil 36 Receiver
Divorce 115 Partnership 36 . Reversed
Mortgage 105 Compensation 34 Servant
Criminal 101 Grounds 34 Tried
Deeds 93 Case 31 Amendment
Nuisance 74 Creditor 30 Debtor
Contempt 73 Fixtures 29 Marital
Contract 71 Constitutional 28 Plat
Trustee 63 Township 26

25
25
22
21
17
17
16
15
14
14
13
13
13
12
12
11
10
8
8



O n
(V

TABLE I 
GASES SAMPLED

Type of,Case
Total
OasesSampled Ariz» Califo Colo, Ida, Kans0 Mont > Nev® HJIex® Okla ® Ore® Utah Wash. Wyo*

Civil 448 23 .
’T”"'̂ . """""

72 26 21 32 0 30 26 33 63 35 28 35 24

Criminal 88 3 20 5 9 6 6 2 5 9 6 5 7 5

Equity 27 3 3 . 2 5 2 a 3 4 3

Estates 63 4 7 9 3 5 3 3 3 3 6 2 10 5

TOTAL 626 33 102 42 38 45 41 31 41 78 51 35 55 34



o TABL2: 2

WORD FREOnENOY ACCORDING" TO STATE

i

Total Ariza Calif0 Colo, Ida, Kans, Mont, Nev, NoMex, Okla, Ore, Utah Wash, Wyo.

Defendant 1786 92 270 100 153 120 166 - 81 73 261 164 91 129 86
Plaintiff 1627 86 249 165 78 119 97 57 105 214 162 133 90 72
Judgment 992 105. ■ 160 69 45 59 43 122 66 139 ' 47 42 56 39
Appellant 624 52 77 3 77 53 21 43 55 4 16 29 157 37
Respondent 486 9 103 14 58 5 40 53 11 15 12 17 116 33
Appeal 484 23 84 3 12 52 57 70 24 52 29 29 24 25
Statutes 481 25 57 22 57 74 31 29 40 51 23 33 23 16
Action 348 26 18 27 37 27 18 25 19 32 31 34 34 20
Motion 338 22 42 23 14 44 . 45 53 11 44 4 2 26 8
Petition 323 . 5 31 30 23 83 8 42 11 44 22 4 4 16
Negligence 237 36 30 13 4 20 1 11 3 18 42 14 23 22
Estate 216 .14. 23 32 12 19 8 11 2 13 27 10 40 5
Decree 210 2 5 11 29 4 29 8 7 11 34 50 19 1
Appealed 196 11 20 . 1 14 19 13 12 19 17 18 21 16 15
Findings 183 3 14 12 6 3 4 25 22 18 7 17 49 3



TABLE 2 (Continued)
HCA

Total AriZo Calif* Colo» Ida, Kans o Mont He Vo HoMex, Okla ® Ore® Utah Wash® Wye

Petitioner 183 27 #0 26 17 24 . 5 21 3
Proceeding 179 6 22 21 9 15 20 16 18 23 13 1 9 6
Cause 143 6 11 18 22 15 10 12 6 11 17 8 3 4
Decedent 120 2 6 26 6 3 1 1 22 37 16
Demurrer 119 1 16 10 8 36 8 2 2 13 4 15 4
Supra 119 3 22 9 7 4 12 13 20 10 . 1 11 4
Writ 110 12 12 6 27 11 11 5 13 13
Pleading 105 8 21 14 3 19 3 4 1 • 13 10 7 1 1
Trust 101 1 8 23 4 1 10 7 16 4 12 15
Complaint 100 12 21 17 16 7 11 5 7 2 2
Realty 99 5 12 27 8 1 3 1 3 6 24 3 6
Allegation 92 8 10 16 7 25 1 2 8 10 2 1 2
Fraud 92 3 6 11 2 8 2 18 12 25. 5
Administrator 89 18 7 8 9 8 4 8 3 4 18 2
Minor 86 5 3 9 1 10 6 28 18 3 3
Accused 82 1 44 3 27 7
Counsel 82 5 18 . 6 4 5 8 11" 8 4 10 3



m e m  2 (Obntiniiea)
cv

Total Ariz. Calif® CdlOo Ida, Kans0Mont 6 Dev® ' N.Mex. Okla 0 Ore® Utah Wash, Wye

Appellee 82 33 : 23 21 : 4- 1 3 1
Grantor 73 3 29 5 1 4 3 11 2 17 3
Executor 73 4 45 12 1 2 3 1 5
Lessee 69 14 1 14 8 3 7 4 6 12
Adverse 67 i 9 12 5 9 4 . 4 4 3 11 4 •1
Contention 67 15 4 6 9 3 4 5 5 ‘ 3 3 9 1
Breach 66 1 10 1 5 9 2 ' 3 12 7 1 11 4
Brief 65 8 2 24 7 13 . 8 1 1 1
Affidavit 65 11 15 8 6 7 12 1 " 2 2 1
Claimant 63 3 10 1 2 9 21 11 8 7
Lien 63 5 1 1 6 5 13 23 6 1 2
Agent 62 10 4 5 8 4 3 .1 5 4 10 8
Probate 62 1 10 4 12 7 3 8 . 4 1 12
Surety 62 9 16 8 25 1 v; 3
Lessor 33 14 18 , 5 4 9 4, 4
Doctrine 52 9 8 ■ 3 3 2 4 a, 2 3 10 3 3
Forfeiture 52 28 12 12



TABLE 2 (Continued)

c*\
Total AriZo Calif 0 ColOb Ida* Kans0 Mont0 HeVo' ST.Mez,, Okla» Ore0 Utah ffasho Wyo0

Burden 51 3 4 3 11 4 1 1 2 6 1 5 9 1
Option 51 13 1 13 1 7 1 15
Conveyance 50 15 1 4 5 1 7 4 8 5
Statutory 50 1 3 8 2 7 1 1 7 9 6 1 3, 1
Accomplice 49 7 28 14
Testator 48 8 2 13 17 1 7

l - . <
Egnity 47 1 2 11 10 ‘ 3 1 3 8 4 4
Grantee 47 4 20 1 3 11 1 7
Default 46 10 20 4 5 2 2 3
Assignments 45 1 5 3 5 8 3 18 2
Affirmed 43 21 1 1 1 5 3 3 7 1
Amended 43 14 4 3 7 4 5 2 4
Deceased 43 8 7 4 3 1 3 1 7 5 3 1
Escrow 43 21 1 13 2 6
Fee 43 2 11 1 12 6 4 7
Prosecution 43 3 9 9 3 6 5 4 2 1
Easement 42 8 3 14 1 3 3 .10



TMBJM 2 {C ontinued)
-4*cf\

Total Arizo Califo Colo, Ida. Kans..Mont, Nev. N.Mex. Okla. Ore. Utah Wash, ¥y<

Venue 42 24 11 2 3 2
Consideration 39 5 1 . 4 4 4 1 1 4 1 7 4 3
Conviction 39 4 9 2 12 7 5
Plea 39 1 1 8 12 3 6 1 3 4
Tort 39 22 8 1 1 7
Execution 38 2 14 1 1 1 1 4 7 5 2
Testatrix 37 23 6 5 2 1
Equitable 35 A 1 3 7 2 3 15
Juror 35 5 14 2 2 7 5
negligent 35 3 5 3 3 1 3 5 8 4
Prejudicial 35 10 5 1 4 3 7 3 2
Allege 34 1 7 3 6 7 1 3 1 ’ 5
Assault 33 2 13 2 1 15
Concur 33 11 1 11 1 9
Piling 33 1 5 U4 5 2 12 3 1
Rehearing 33 12 3 1 2 2 12 1
Judicial 32 4 2 3 2 6 7 6 2
Delivery 31 3 11 5 2 3 7



TABEE 2 (Continued)

i Total AriZo Califo Colo® Ida, Fans* Mont, Nev, Er,MeXo Olcla, Ore, Utah Wash, Wyo

Garnishee 31 5 21 5
Covenants 30 5 5 1 10 1 1 4 3
Larceny 30 3 5 4 7 8 3
Warrant 30 . 1 3 6 20
Fraudulent 29 7 8 3 4 3 3 1
Intervener 29 3 6 7 2 11
Liable 29 7 1 5 13 1 2
Pleaded 29 2 k 2 4 . 7 3 5 1 . 1
Foreclose 28 1 1 3 7 3 13
Garnishment 28 11 13 4
Administratrix 27 3 4 1 2 13 4
Executrix 2? 3 19 5
Injunction 27 2 3 1 4 2 1 1 2 8 2 1
Summons ■ 27 17 . 3 4 . 3.
Syllabus 27 1 4 3 19
Mandamus 26 5 3 2 2 4 . 10
Remanded 26 3 I 4 ' 3 1 2 5 1 . 1 5



xO<A
TABLE 2 (Continued)

Total Ariz» Calif® ColOo Ida® Kans® ffionl

Vendor 26 15 3 7
Burglary 25 25
Relator 25 5 5
Chattel 24 7 4 1
Grant 24 5 8
Certiorari 22 7 12
Code 22 3 17
Counterclaim. 22 1 3 3 4
Hearing 22 3 1 3 1
Infant 22 7 9 1
Misdemeanor 22 7 3 11
Beneficiary 21 1 • 1
Enjoin 21 ' 2 2 2 3 3
Insurer 21 1 1 2
Litigation 21 4 1 2 2 2
Nonsuit 21 13 1
Principal 21 6 1 1

Nev<> N<, Hex® Okla.® Ore»Utah IfasheWyo,

7 1 S
4 5 3
1 3 2

4 3 1 3
4 1 8
3 2

1
13 6

3 4 2
11 2 .4

2 3 4
1 3 3
2 8 3



TABLE 2 fContlmiea);

Total Arizo. Calif 0 Colo» Ida® Kans* Monte Heir® N0Mex0 Okla0 0reo TJtaii Washo Wyo„

Site 21 21
Aforesaid 20 2 1 1 ■ .8 8
Appellante 20 9 1 1 3 5 1
Estoppel 20 3 3 3 2 9
Waived 20 4 4 1 2 4 3 1 1
Alleging 19 3 7 3 1 2 1, 2
File 19 1 2 2 2 3 4 3 2
Bankruptcy 18 15 3
Barred 18 1 1 ' 4 5 1 3 3
Condemnation 18 2 4 1 11
Intestate 18 1 1 1 1 1 9 1 . 1 1. 1
Jurisdi ctional 18 2 3 4 2 7
Materialmen 18 7 11
Vested 18 7 1 3 7
Contended 17 8 5 .1 3
Convicted 17 8 1 3 5
Felony 17 1 3 7 1 2 3



TABIE 2 (Gontimiea)
to

Total Ariz® Califo Colo® Ida® Hans® Mont® Nev0 N®Mex® Okla® Ore® Utah Wash® Wyo o

Inherit 17 1 16
Joinder 17 9 4 4
Subcontractor 17 1 4 12
Adjudged 16 2 . 4 4 2 ' 2 2
Contend • 16 2 1 1 2 2 2 1 2 3
Contestant 16 8 3 4 1
Homicide 16 3 1 1 7 4
Mortgagee 16 4 12
Riparian 16 7 - 9
Bond 15 2 2 1 2 8
Charged 15 1 1 4 4 1 1 3
Co-defendant 15 5 3 3 4
Codicil. 15 15
Collateral 15 2 1 9 1 2
Decreed 15 3 4 1 1 1 1 4
Summary 15 8 . 4 3
Waiver 15 1 4 1 1 1 7



TABI3.2 fGontimed)

ON
Total AriZo Calif9 ColOo Ida® Hans® Mont ® Hev® NoMeXo Qkla® Ore® Utah Washo Wyo o

C ounterclaimed 14 3 7 1 3
Foreclosure 14 1 13
Homestead 14 11 1 2
Jurat 14 . 3 2 3 4 2
Allegedly 13 2 3 3 2 3
Manslaughter 13 8 5
Prayed 13 1 4 1 2 5
Pret emitted 13 13
Prosecuting 13 1 4 2". 1 3 2
Rescind 13 1 6 1 1 4
Robbery 13 10 3
Void 13 9 1 2 1
Corpus 12 11 1
laches' 12 2 ' 2 2 5 1
legatee 12 7 4 1
Perjury 12 12
Premise 12 1 1 8 1 1
Triers 12 3 6 1 1 1



md-LE  ̂iuoni;inuea /

Total Ariz0 Calif® Colo® Ida® Kans« Mont® Nev» H»MeXd 0klao Ore® Utah Wash® fyoo
Unlawful 12 4 1 7
Mortgagor 11 3 3 5
Quash 11 5 6
Waives 11 10 1
Conspiracy 10 1 1 2 5. 1
Execute 10 1 1 1 3 2 1 1
Legacy 10 10
Litigant 10 2 2 1 3 1 1
Payee 10 4 1 5
Personality 10 1 5 1 3
Punative 10 ■ 4 1 5
Fiduciary 9 2 2 5
Interrogatories 9 5 4
Hebuttal 9 4 5.
Ruling 9 5 1 . 3
Vagrant 9 4 5
Mitigate 8 1 4 ; .3
Purview ..S' 1 2 2 2 ' . 1
Testamentary 8 4 1 3
Preponderate 7 7
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TABLE 3

WORD FREQUENCY ACCORDING TO TYPE OF CASE

Total Civil Criminal Equity Estate

Defendant 1786 1259 328 93 106
llaintiff 1627 1340 61 79 147
Judgment 992 802 103 19 68
Appellant 624 418 97 30 79
Respondent 486 351 54 15 66
Appeal 484 369 65 5 45
Statutes 481 354 108 5 14
Action 348 284 18 16 30
Motion 338 259 ‘ 61 4 14
Petition 323 200 51 23 49
Negligence 237 226 9 2
Estate 216 31 4 181
Decree 210 172 1 12 25
Appealed 196 154 . 24 2 16
Findings 183 153 12 10 8
Petitioner 183 127 41 15
Proceeding 179 . 140 23 2 14
Cause 143 128 2 13
Decedent 120 , 38 2 80
Demurrer 119 9.0 10 13 6
Supra 119 86 17 2 14
Writ 110 68 39 2 1



TABLE 3 (Continued)
42

Total Civil Criminal Equity Estates

Pleading 105 75 1 8 21
Trust 101 59 4 38
Complaint 100 57 19 8 16
Realty 99 90 1 8
Allegation 92 65 15 3 9
Fraud 92 35 19 21 17
Administrator's 16 . 73
Minor 86 63 11 12
Accused 82 10 72
Appellee 82 69 3 7 3
Counsel 82 54 24 1 3
Grantor 78 43 3 32
Executor 73 27 3 43
Lessee 69 68 1
Adverse 67 48 5 14
Contention 67 52 11 3 1
Breach 66 63 3
Brief 65 56 6 1 2
Affidavit 65 41 20 4
Claimant 63 62 1
Lien 63 58 2 3
Agent 62 46 2 14
Probate 62 7 55
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TABLE 3 (Continued)

Total Civil Criminal Equity Estates

Surety
$

.62 61 1
Lessor 58; 57 1
Doctrine 52 44 . 5 3
Forfeiture 52 20 29 3
Burden 51 42 1 4 4
Option 51 46 1 . 4
Conveyance 50 31 17 2
Statutory 50 40 9 1
.Accomplice 49 14 V 35
Testator 48 4 44
Equity 47 18 ' 2 23 4
Grantee 47 26 1 20
Default 46 39 4 3
Assignments 45 38 1 6
Affirmed 43 31 10 2
Amended 43 36 4 3
Deceased 43 8 1 34
Escrow 43 20 23
E e© 43 9 34
Prosecution 43 10 33
Easement 42 42
Venue 42 1 19 19 3



TABLE 3 (Continued.)
44

Total Civil Criminal Equity Estates

Consideration 39 27 8 4
Conviction 39 8 31
Plea 39 18 20 1
Tort 39 39
Execution 38 13 1 12 12
Testatrix 37 7 16 14
Equitable 35 18 11 6
Juror - 35 4 26 5
negligent 35 35
Prejudicial 35 21 11 3
Allege 34 23 3 2 6
Assault 33 6 2?
Concur 33 25 8
Filing 33 30 1 1 1
B©hearing 33 19 7 7
Judicial 3a 23 6 : . 1 2
Delivery 31 18 13
Garnishee 31 31
Covenants 30 25 5
Larceny 30 18 12
Warrant 30 25 4 1
Fraudulent 29 11 13 5
Intervener 29 11 11 7



TABLE 3 (Continued) 45

Total Civil Criminal Equity Estates

Liable 29 29
Pleaded 29 24 4 1 ---

Foreclose 28 23 4 1
Garnishment 28 28
Administratrix 27 17 4 6
Executrix 27 3 24
Injunction 27 24 3
Summons 27 24 3
Syllabus 27 27
Mandamus 26 25 1
Remanded 26 12 7 3 4
Vendor 26 16 10
Burglary 25. 25
Relator 25 18 7
Chattel 24 14 3 7
Grant 24 19 5
Certiorari 22 14 8
Code 22 19 3
Counterclaim 22 19 3
Hearing 22 17 5
Infant 22 15 7
Misdemeanor 22 5 15 1 1
Beneficiary 21 2 19
Enjoin 21 17 4
Insurer 21 21



TABLE 3 (Oontinued) 46

Total Civil Criminal Equity Estates

Litigation 21 20 1
Nonsuit 21 19 2
Principal 21 19 2
Site 21 21
Aforesaid 20 8 5
Appellante 20 11 6 3
Estoppel 20 14 6
Waived 20 13 3 1 3
Alleging 19 11 . 7 1
File 19 15 1 3
Bankruptcy 18 18
Barred 18 14 1 3
Condemnation 18 18
Intestate 18 5 13
Jurisdictional 18 12 \ 2 4
Materialmen 18 18
Vested 18 7 4 7
Contended 17 15 2
Convicted 17 17
Felony 17 17
Inherit 17 17
Joinder 17 9 8
Subcontractor 17 17
Adjudged 16 14 2
Contend 16 11 4 1



TABLE 3 (Continued) 47

Total Civil Criminal Equity Estate

Contestant % 16 4 12
Homicide 16 16
Mortgagee 16 16
Riparian 16 16
Bond 15 11 4
Charged 15 5 10
Co-defendant 15 ,8 7
Codicil 15 15
Collateral 15 7 1 1 6
Decreed 15 12 3
Summary 15 11 4
Waiver 15 8 1 6
Count erclaimed 14 14
Foreclosure 14 1 1 12
Homestead 14 1 13
Jurat 14 13 1
-Allegedly 13 10 3 '
Manslaughter 13 13
Prayed - 13 10 1 1 2
Bret emitted 13 13
Prosecuting 13 4 9
Rescind 13 9 4
Robbery 13 13
Void 13 4 9
Corpus 12 1 11



TABLE 3 (Continued) 48

Total Civil Criminal Equity Estates

Laches 12 10 1 1
Legatee 12 12
Perjury 12 12
Premise 12 12
Triers 12 12
Unlawful 12 5 7
Mortgagor 11 11
Quash 11 11
Waives 11 1 10
Conspiracy 10 3 6 1
Execute 10 7 1 2
Legacy 10 10
Litigant 10 10
Payee 10 9 1
Personality 10 10
Punative 10 9 1
Fiduciary 9 9
Xht errogatori es 9 5 4
Rebuttal 9 9
Ruling 9 9
Vagrant 9 9
Mitigate 8 7 1
Purview 8 5 3
Testamentary 8 8
Preponderate 7 5 2



ON
-4- ' TABES 4 .

FREQUENCY QE PHRASES ACCORDING TO STATE

AriZo Calif„ ColOo Ida® Kans» Mont» Nev® NoMex® Okla® QreoUtah WasheWyo,

trial court 343 19 60 26 15 41 6 18 38 64 10 9 30 7
supreme court 289 18 27 IS 21 24 20 18 21 25 32 21 18 26
district court of 

appeals 148 19 3 15 27 28 4 12 7 1 17 15
criminal law 128 5 24 15 8 15 13 5 4 10 19 1 ■ 3 6
plaintiff- in error 77. 35 38 1 3
defendant in error 61 31 28 2
cause of action 59 4 7 . 1 11 7 3; ' 11 1 4 7 3
superior court 59 15 24 2 ’ 1 3 14
habeas corpus 57 9 1 2 8 22 15
real estate 55 1 6 12 6 3 3 12 1 8 3
contributory negligence 49 1 11 3 1 11 8 10 4
quiet title 46 4 8 7 4 4 19
statute of limitations 45 4 1 9 16 11 4
appeal and error 42 4 11 1 2 3 11 3 4 3
common law 42 13 6 1 6 .8 4 1 1 2



ov\
TABLE 4 (Continued}

AriZo Calif * Colo. Ida 4 Kans» Mont «■ Hev. N.Mex. Okla. Ore. Utah Wash. Wyo.

real property 40 7 7 2 5 1 2 1 9 1 5
bill of exceptions 39 4 16 7 12
cause remanded 3$ 1 1 9 6 3 4 4 5 3 1 1
directed verdict 36 8 4. 1 2 1 4 8 3 1 6
judgment roll 38 4 3 29 2
trial judge 36 2 4 3 5 1 8 5 8
findings of fact 35 2 1 4 1 5 8 14
circuit court 34 1 33
personal property 34 14 1 3 5 4 1 1 1 4.
assignment of error 31 1 5 7 3 13 2
Probate Court 31 11 16 2 1 1
per curiam 30 3 2 3 4 6 3 9
undue influence 28 3 7 1 12 3 2
breach of warranty 26 9 5 8 4
quitclaim deed 26 3 9 14
third party 26 2 6 9 6 2 1
declaratory judgment 25 7 5 1 1 4 7



HiA
TABLE 4 (Gontintie&)

4riz0 Calif <, ColOo Ida® Kans® Mont <, Hev0 HoMex0Okla® Oreolltah Wash® Wyo „

eminent domain 25 1 8 3 8 1 4
et al (et alii} 25 2 3 2 1 3 13 1
warranty deed 25 4 4 8 1 7 1
cross-examination 24 1 4 1 1 4 1 1 4 7
right of egress 24 16 8
municipal corporation 23 16 7
prima facie 23 1 3 3 1 1 4 3 7
case at bar 22 1 1 3 ■: : i ' 1 37. 5 3
instant ease 21 1 4 4 V .l . 2 5 4
change of venue 20 5 11 1 3
accomplice’s testimony 19 19
appellante courte 19 9 1 1 2 5 1
condemnation proceeding 19 2 4. 13
motion for new trial 19 6 9 4
mortgage note 18 18
proximate cause 18 1 ’ . 3 4 5 5 '' ■

conditiotial:: sale 17 4 13



TABLE 4 (Continued.)

AriZe Calif@ Colo, Ida, Kansa Monte Nev, NoHexo Okla0.Ore, Utah Wash, Wyo,
.............................................................                       ̂ n , r - n  •,■■„, ^ ■^TOOTt,WWr     . " 2 2

def©ndant-appellants t 1? 2 15
due process of law 17 1 4 1 7 , 3 -■- 1
1st degree murder 17 6 3 5 3
master and servant 17 1 1 11 4
penal code 17 14 3 •
petition of testimony

perpetuation 17 17
amended petition 16 7 5 4
burden of proof 16 5 1 1 3 1 5
exterior boundaries 16 16
chattel mortgage 16 7 4 1 4
governmental function 16 15 1
specific performance 16 , 1 12 1 2
third person 15 1 11 3
writ of habeas corpus 15 3 2 9 1
conclusions of law 14 1 1 4 4 4
grand larceny 14 5 3 6
independent contractor 14 1 13



mMX TABLE 4 (Continued)

justice' of the peace 14 4
summary judgment 14 8 3
to wit ''V̂V ' 14 1 1
writ of mandamus 14 1
amended complaint 13
attorney fees 13
breach of covenant . 13 5
code of civil procedure 13 13
doctrine of re® ipsa.

loquitur 13 9
impli ed warranty 13
life estate 13
motion for;dismissal 13
partial disability 13
pretermitted heir 13
promisory note 13 4
real estate broker 13 1 B
trust estate 13 1
adverse judgment 12 4

Ariz* Calif o Colo. Ida.. Kans. Mont. lev. EUEex* Okla. Ore® Utah Wash. Wyo.

2
3

2 1 1 4 1
3 . 2 3 

4 3 4

12 1
1 . 5

12 1 
13

13
1
4

9
1



•«hMX mBLl 4 (ContinuedI

Ariz. Calif o ColOo Ida. Kans® Mont6 Heva H»Mex9 Okla® Ore* Utah Wash® Wyo,

as a matter of law 12 4 2 1. 2 3
constitutional law 12 3 1 1 7
contempt proceedings 12 8 3 1
contributing to

delinquency 12 12
credibility of the

witness 12 9 1 2
en banc 12 1 6 3 2
fee simple 12 5 1 6
foreclosure proceedings 12 12
good faith 12 1 3 8
implied covenant 12 12
joint adventure 12 12
notice of recession 12 3 9
real & personal property 12 4 3 1 ,  4
triers of fact 12 3 6 1 1 1
et.se#(et sequentes} 11 2 2 4 3
default judgment 11 6 5



tdr TABLE 4 (Contimed)

in re 11

Arize Calif6 Colo, Ida. Kans. Mont. Nev. N.Mex. Okla. Ore. Utah Wash. Wyo, 

5 3 1 2
inter vivos 11 3 7 1
jury trial 11 2 3 1 3 2
parties to the suit 11 11
parol evidence 11 1 3 1 1 5
prejudicial error 11 2 3 2 • 3 1
probate proceedings 11 2 1 8
statutory provisions 11 1 1 1 - 1 1  1 5
tax deed 11 9 1 1
action at law 10 4 3 3
action in tort 10 3 !: 7
assault and battery 10 1 9
community property 10 9 1
County Court 10 7 2 1
doctrine of last

clear chance 10 3 4
former jeopardy 10 3 7
mitigation ©f damages 10 10



VOIA
TABLE 4 (Continued)

Ariz® Calif® Colo® Ida® Kans® Mont® lev® N̂ Mex® Okla® Ore® Utah Wash.® #yo<

preliminary hearing 10 7 3
punative damage 10 4 1 5
reversed and remanded 10 2 4 1 1 1 1
ad velorem 9 9
Civil Code 9 9
eonditional sales

eontraet 9 5 1 3
cross-appealed 9 1 4 3 1
execution of the will 9 7 2
inadvertanee and

excusable rieglect 9 9
joint tenants 9 4 5
labor and materials 9 9
preponderance of

evidence 9 5 4
Probate Code 9 6 3
purchase price 9 1 1 1  3 3
reformation of deeds 9 9 '
restraining order 9 3 2 4
search warrant 9 9



urv
TABLE 4 (Gontimed)

AriZo Calif * Oolo. Xdao Karis*̂ Moat* - ETev* Oklat, Ore* Utak Waaho .Wyo»

tax title 9
trade fixtures 9
trial by jury 9 3
amicus curiae 9
breach of contract 8 1
bona fide 8 4
civil judgment 8
determinable fee 8
divorce decree 8
express or implied 8
for cause 8
foreeable entry 8
inter alia 8
last will and testament 8 1
Us pendens 8
money judgment 8
order of the court 8
penal sum 8

1

4
3 2

' 3
1

s

3

1 4 
4 

8 
8

1 7
9

1 1
4 

4 
3

8
3 5

. 1 3 1
8

8
1 2
2 1

8
7 1



toIT\
TABLE 4 (Gontinned)

Ariz* Calif* Colo® Ida® Kans® Mont ® Hev® NoMex® Old a® Ore® Utah Wash® Wyo
police power 8
recall petition 8
rehearing denied 8
second set of viewers 8
appellate court 7
bankruptcy proceedings 7
civil actions 7
criminal action 7
in point 7
justice pro tern 7
materialman1s lien ,7
per se 7
pro tern 7
quieting title 7
tendering of abstracts 7 
timely filed f
unlawful searches and

seizures 7 
writ of certiorari 7. 
writ of coram nobis 7 
collateral attack 6
trial de novo 6

8

3
7
1

6

2

5
21

6

6

3
4

8

7

7

8
1

7

1
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' TABLE 5
FREQUENCY OF PBRAS1S ACCORDING- TO TYPE OF CASE

Civil Criminal Equity Estates

trial court 343 267 35 13 28
supreme court 289 220 47 3 19
district court of appeals 148 69 45 8 26
criminal law 128 1 127
plaintiff in error 77 52 10 4 11
defendant in error 61 48 2 3 8
cause of action 59 44 11 4
superior court 59 39 15 5
habeas corpus 57 44 12 1
real estate 55 26 4 25
contributory negligence 49
quiet title 46 32 14
statpte of limitations 45 44 1
appeal and error 42 32 6 4
common law 42 34 3 5
real ̂ property 40 22 2 16
bill of exceptions 39 39
cause remanded 38 34 2 2
directed verdict 38 31 3 4
judgment roll 38 38
trial judge 36 28 4 4



TABLE 5 (Continued)

Civil Criminal Equity Estates
findings of faot 35 30 4 1
Circuit Court 34 28 1 5
personal property 34 24 7 3
assignment of error 31 29 1 1
Probate Court 31 15 10 1 5
per euri'am 30 27 .37/
undue influence 28 3 25
breach of warranty 26 22 4
quitclaim deed 26 26
third party 26 25 V" 1
declaratory judgment 25 25
eminent domain 25 25
et al (et alii) 25 22 3
warranty deed 25 21. 4
cross-examination 24 14 10
right of egress 24 24
municipal corporation 23 23
prima facie 23 17 6
case at bar 22 15 3 1 3
instant ease 21 18 1 1 1
change of venue 20 2 11 3 4
accomplice’s testimony 19 19
appelante courte 19 11 6 2
condemnation proceedings 19
motion for new trial 19 4 15



TiUBLE'-J (Continued) 61

Civil Criminal Equity Estates
mortgage note . 18 18
proximate eaUse 18 18
eonditional sale 17 17
defendant-appellants 17 17
due proeess of law 17 13 4
1st degree murder 17 17
master and servant 17 17
penal code 17 1 16
petition of testimony

perpetuation 17 17
amended petition 16 16
burden of proof 16 16
exterior boundaries 16 16 -
chattel mortgage 16 9 7
governmental function 16 16
specific performance 16 3 13
third person 15 15
writ of habeas corpus 15 3 12
conclusions of law 14 13 1
grand larceny 14 5 9
independent contractor14 14
justice of the peace 14 11 3
summary judgment . 14 11 3
to wit 14 5 6 1 2
writ of mandamus 14 13 1
amended complaint .13 6 4 3



TABLE 5 (Continueel)

Civil. Criminal Equity Estates
attorney fees 13 • 13
breach of covenant 13 13
code of civil procedure 13 13
doctrine, of res ipsa 

loquitur
implied warranty
life estate
motion for dismissal
partial disability
pretermitted. heir
promisory note
real estate broker
trust estate
adverse judgment
as a matter of law
constitutional law
contempt proceedings
contributing todelinquency
credibility of the witness
en bane 
fee simple
foreclosure proceeding 
good faith 
implied covenant 
jeMt :adventure:;

13 13
13 12 1
13 13
13 1 12
13 13
13 13
13 5 5 3
13 9 4
13 9 3
12 a 1 3
12 ii 1
12 a 3 1
12 12

12 12

12 ii 1
12 5 2 1 4
12 i 11
12 12
12 12 ,
12 12
12 12



mBIS 5 (Continued) 63

Civil Criminal Equity Sstates 
notice of recession 12 12
real & personal property 12 4 2 6
triers of fact 12 12
et seq (et sequentes) 11 9 1 1
default judgment 11 11
in re 11 8 3
inter vivos 11 10 1
jury trial ; 11 9 1 1
parties to the suit 11 11
parol evidence 11 6 5
prejudicial error 11 5 5 1
probate proceedings 11 11
statutory provisions 11 10 1
tax deed 11 2 9
action at law 10 8 1 1
action in tort 10 10
assault and battery 10 10
community property 10 9 1
County Court 10 3 7
doctrine of last clearchance 10 10
former jeopardy 10 7 .3
mitigation of damages 10 10
preliminary hearing 10 10
punitive damage 10 9 1
reversed and remanded 10 3 2 1 4



TABLE 5 (Continued)

Civil Criminal Equity Estates
ad valorem 9 9
Civil Code 9 9 .
oonditionalsales contract 9 4 5
cross-appealed 9 9
execution of the will 9 7 2
inadvertence and excusable neglect 9 9
joint tenants 9 5 4
labor and materials. 9 9
preponderance of evidence 9 9
Probate Code 9 4 5
purchase price 9 4 3 2
reformation of deeds 9 9
restraining order 9 9
search warrant 9 9
tax title 9 9
trade fixtures 9 9
trial by jury 9 2 . 7
amicus curiae 9 , $ 2 2
breach of contract 8 8
bona fide 8 6 2
civil judgment 8 8
determinable fee 8 8
divorce decree 8 8
express or implied 8 8
for cause 8 8
. fmrcmble.: entry • 8 8
inter alia 8 5 1 1 1



TABLE 5 (Continued) #

Civil Criminal Equity Estates

last will and testaments 1 7
11s pendens 8 8

money judgment a 8
order of the court a 1. 7
penal sum a 8
police power a 8
recall petition a 8
rehearing denied a . . 5 2
second set of viewers a a
appellate court 7 4 . 3
bankruptcy proceedings 7 7
civil actions 7 7
criminal action 7 1 6
in point 7 7
justice pro tern 7 5 . 2
materialman’s lien 7 7
per se 7 7
pro tern 7 4 ' 2
quieting title 7 7
tendering of abstracts 7
timely filed 
unlawful searph.es and

7 7
7seizures 7

writ of certiorari 7 6 1
writ of coram nobis 7 7
collateral attack 6 2: 1
trial de novo 6 2 4
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T&EIM 6
Foreign Legal Words and Phrases*

Word or Phrase Total Civil Criminal Equity Estate!

Supra 93 66 ' ^ 13
Habeas corpus 60 40 •i, 20
Per curiam 23 20 3
Mandamus 22 21 1
It al® (It Alii) 19 17 2
Prima facie 19 15 4
Certiorari 18 12 6
Ft seq® (It sequentes) 9 8 1
Per se 9 9
Ad valorem 8 8
En bane 8 4 1 3
In re 8 6 2
laches 8 7 1
Inter vivos 7 7
His pendens 6 6
Amicus curiae 5 4 1
Coram Mobix 5 5
Pro tern 5 ■ 3 2

* There were 626 cases sampled which is indicative of the 
frequency of their general use in court eases® For this 
reason, no attempt was made to compile the data according to 
the individual stateso
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TJIBLE 6 (Continued)

Word or Phrase Total Civil Criminal Equity Estates

Hes adjudicata 5 2 3
Voir dire 5 1 4
Custodia legis 4 4
lac parte 4 2 '; i 1
Ipso facto 4 2 2
Non obslante verdicto 4 4
Supersedeas 4 3 i
De novo 3 l 2
Guardian ad litim 3 3
Haeo verba. 3 3
Nunc pro tune 3 2 1
Pro 86 '3 1 2
Proviso 3 3
Quo warranto 3 3
De bonis non 2 2
Sjusdem generis • 2 2
Exrel (Ex relatione) 2 2
Malum en se 2 ; 2
Nongame 2 2

Parens patriae 2 . 2
Pro tanto 2 2
Res gestae 2 2
Sui juris 2 2



TABLE 6 (Continued)

Word or Phrase Total Civil Criminal Equity Estates

Ad litem 1 1
Cul-de-sac 1 1

1 1
De facto 1 1
De jure 1 1
En bac 1 1
Espressio unius est 
exeluso alterius 1 1

Ex officio 1
Ex rel versluis 1 1
Eacie curiae 1 1
Forma pauperis 1 1
In personam 1
In tot© 1 1
Lex tefrae 1 1
Limine 1 1
Mesne 1
Modus operand! 1 1
Niz 1 1
Obiter dictum 1 1
Onerous 1 1
Pari materia 1 1
Pendente lite 1 1
Per aecidens 1 1
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TABLE 6 (Continued)

Word or Phrase Total Civil Criminal Equity Estates

Pro rata 1 1
Quantum 1 1
Quantum meruit 1 1
Quasi Judicial 1 1
Quasi Municipal 1 1
Bes ipsa loquitor 1 1
Res judicata 1 1
Sua sponte 1
Terra cotta 1 1
Ultra vires 1 1
lit currere solebat 1 1
Verbatim 1 1
Viva voce 1 1



mBEi 7
Compomnd Words & Their Frequency

thereof 156 forthwith
thereafter 103. inasmuch
herein 96 hereinbefore
therein 93 theretofore
thereto 83 whereas
wherein 66 whereof
therefore 58 thereat

/ :no twi t hstand ing 48 thereunder
thereon v 44 whatsoever
therefrom 38 foregoing
hereinafter 33 insofar
therefor 31 hereof .
heretofore 26 hereunder
quitclaim 26 self-defence
thereby 21 whichever
aforesaid 20 hereintobefore
therewith 14 hereunto
whereby 14 thereabouts
hereto 13 thereunto
thereupon , 13 throughout
hereafter 11 whatever
whereupon 11 whenever
hereby 10 withholding
hereinabove 9 '

8
7
5
5
5
5
4
4
4
3
3
2
2
2
2
1
1
1
1
1
1
1
1
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Correspondence Received Re This Survey



IHOMAS P. MARONEY 
ATTORNEY AT LAW 

210 EMPIRE BLDG. - 710 N. PLANKINTON AVE. 

TELEPHONE: BROADWAY 2-5607-8 

MILWAUKEE 3. WISCONSIN 

Mrs. Claire Mcilhenney 
2208 E. Third Street 
Tucson, Arizona 

Dear ~adame: 

September 14, 1953 

74 

This is to acknowledge receipt of your letter of 
September 6, 1953 inquiring about the method of determining 
the legal words .which were used in the ·glossary in "The 
Legal Secretaryn. 

T~is particular chapter was written by Mrs. Eva L. 
Connelly, who shortly after the book was written died. My 
recoll~ction of how it was compiled is as follo"t.vs. Mrs .• · 
Connelly was the short hand teacher at Miss ·Brown •· s School 
of Business f9r many years. She and I used several legal 
dictionaries and t ook out of the dictionari'es terms which we 
thought ' were commonly used in law offices. The list was 
submitted to several local legal secretaries and to three 
or four practicing attorneys of Milwaukee Bar for the pur­
pose of adding words or eliminating words. In addition 
to that, the list was sent to several attorneys outside of 
the State of Wisconsin where the use of legal terms might 
vary, and they in turn added terms and suggested omissions. 
From that we got our completed glossary, and Mrs . Connelly 
added her short hand symbols. Then it was submitted to 
Gregg Publishing Company for approval. 

Thank you very much for your inquiry, and I wish 
you every success in your research project. 

THOMAS P. 

TPM :mk 







GREGG PUBLISHING DIVISION 
McGRAW-HILL BooK Co., INc . 

.J.J(J 42nd Jlleae .J6? Jf( OJ/ 

Mrs . Claire Mcllhenney 
2208 E . Third Street 
Tucson, Arizona 

Dear ivltrs . l"l ci lhenney: 

January 26 , 1953 

A' study of legal terms such as you have in mind 
was made for a doctoral dissertation by Dr . WiLl i am 
·vias son , Uni;v;e;t · . of I o T owa.. _ Dr . i-'las son 
worked out the frequency , as I recall , of lega. - wor , 
phrases, and testimony 

If you a r e interested in a study of t his type, 
1 suggest that you write to Dr . I a1 sure he 
will be glad to tell you the procedures he followed 
and· t he' results that he obtained . 

CEZ/mga 

Cordially yours , 
I' / 

i{ {, 
\A.JV I 

-'narles 
Shortha, 

77 
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UNIVERSITY OF CALIFORNIA

B U S I N E S S  EDUCATION DEPARTMENT '
LOS ANGELES 2 4 , CALIFORNIA

January 27, 19£3

Mrs» Claire Mdlhenney 2208 East Third Street Tasson, Arizona ,
Dear Mrs* Mdlhenney g

Thank you for your letter of January 15* It was good to hear from you again and to know that you are using some of the material we covered at the University of Arizona* I miss Tucson, and I miss my former students* I wish that it were possible to see you all on the beautiful Arizona campus*
Unfortunately, I do not know very much about the procedure that is used in compiling specialized word lists* I presume that the procedure, or some minor variation of it, that was used in compiling the more general word lists might be acceptable*
The Horn-Peterson study, which compiled the basic vocabulary of business letters, might give you a good pattern to follow* As you may know, this word list is published by the Gregg Publishing Company* Horn's original study, which compiled the 10,000 commonest words, would probably tell you more about procedure than the Horn- Peterson survey* Horn's original study was reported rather completely in the University of Iowa research monographs a number of years ago*I presume that the University of Arizona Library has these monographs*
I saw another word study not long ago that offers some interesting possibilities in terms of procedure* It is entitled, nA Study of English Word Values, Statistically Determined*11 The author is Faucett* I neglected to write down the publisher, but here again I think you might find tie book in the University Idfcraiy without too much diffi­culty*
You're embarking upon an interesting study, and one that should reveal some worth-while Information* I'm sorry that I am of so little help to you in this research* Please let me hear from you from time to time as your study progresses* With kindest personal regards*

Simer^hr yours,

S* temous. ChairmanB̂ sihess Education Department
SJWsMC
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Sample Materials.Used in Tabulation

Univ. of Arizona Library
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Available Teaching Materials
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APPENDIX C
Bibliography of Available Teaching Materials

Antus? John J., Law Office Secretaryrs Manual. New York: Prentice-Hallp Inc,, 1940,
Batten, Charles E,, Samuel P, Weaver and Raymond P, Kelley,The Law Stenograhher, New York: The Gregg Publishing 

Company, 1937°
Connelly, Eva L and Thomas P. Maroney, The Legal Secretary. 

New York: The Gregg Publishing Company, 1943°
Gregg, John Robert, Gregg Reporting. Shortcuts. New York: The 

Gregg Publishing Company, 1922.
Jones, Connor Thorne, Teaching Business Subjects in the

Secondary School. New York: The Ronald Press Company, 1924,
Leslie, Louis A,, Jury-Charge Dictation. New York: The Gregg 

Publishing Company, 1944°
Leslie, Louis A,, Testimony Dictation. New York: The Gregg 

Publishing Company, 1944°
Library Bureau Division, Progressive Piling and Indexing.

New York: Remington-Rand, Inc., 1950.
Porter, Leonard J, and John J. Graham, Legal Dictation.New York: Prentice-Hall, Inc., 1952.
Swem, Charles Lee and John Robert Gregg, Congressional 

Record Vocabulary. New York: The Gregg Publishing 
Company, 1937°

Swem, Charles Lee and John Robert Gregg, Gregg Shorthand 
Reporting Course, New York: The Gregg Publishing 
Company, 1936°

Swem, Charles L., The Technique of Shorthand Renorting.
New York: The Gregg Publishing Company, 1941°

Tonne, Herbert A., Principles of Business Education, New York: 
The Gregg Publishing Company, 1947®


